
Arkansas Secretary of State

Online Filing Portal



Welcome and Overview

Welcome to the Arkansas Secretary of State’s Online Filing Portal for 
county candidates. Please note the following before registering:

• All filing requirements, reporting periods, and due dates are established by 
the Arkansas Ethics Commission

• Review all applicable requirements before beginning registration.
• Only register if your campaign’s financial activity meets the threshold 

requiring registration, as outlined in the official filing calendar.
• This portal is for Campaign Contribution and Expenditure Reports for county-

level candidates.

This tutorial will guide you through registration, setup and to maneuver your 
account.



Step-by-Step Registration

Step 1–6: Access the Portal

1. Go to the Arkansas Secretary of State
website.

2. Hover over the Elections tab.

3. Click Ethics Filings.



Step-by-Step Registration

4. Select the Online Financial Disclosure System link.



Step-by-Step Registration
5. In the top-right corner, click Register.

6. Choose Candidate as your Registration Type, then click Register



Step-by-Step Registration

Completing Registration

7. Enter your Registration Date.

• This may be a past date if you have already 
filed reports

8. Select your Filing Cycle Type.

9. Choose your Jurisdiction Type.

10. Select the Office you are filing for.

• Additional fields will appear depending on 
your position.

11. Click Next once all information is entered.



Candidate Information

12. Enter your Candidate Details.

• All information becomes public.

• The system uses two-step 
authentication. A mobile number is 
recommended for faster access to 
authentication codes.



Committee Information

13. If you have a Campaign Committee, 
enter committee details.

• If you do not have a committee, 
click Next to continue.



Officer Information

14. If a committee is listed, you must 
designate an officer.

• If no officer is available, go back 
and select No committee.



Final Review and Submission

15. Review all information carefully 
for accuracy.

16. Once confirmed, click the red 
button in the lower-left corner to 
submit.



Signature Card Submission

17. Download the Signature Card.

• Print, sign, and have it notarized.

• All listed officers must sign.

• Submit the original signed 
document to the Secretary of 
State’s Office either:

• By mail, or

• By in-person delivery



Account Setup

18. After the Secretary of State receives your Signature Card, you’ll 
receive an email from Ethics-Disclosure with a SETUP link.

• Create your Password and Security Question.

• Sign in with your Username (the email used during registration) and your new 
password.

✅ You are now ready to file Campaign Contribution and Expenditure 
Reports online



Financial Disclosure 
Account Tutorial

This portion is designated to showing how to 
work the Financial Disclosure System.



Account Display

• Once logged in, your account page will display in 
the top right corner:

• Candidate Name

• Filing Entity ID – This number uniquely identifies 
your account with the Secretary of State office.



Dashboard

The Dashboard provides an overview of your account activity:

• Reminders Section – Shows all reports that are due.

• File Now Button – Allows you to begin filing reports once transactions are entered.

• Note: Clicking "File Now" does not automatically submit the report.



Account Overview

This section provides detailed account information:

• Profile – Displays your account profile and registration details.

• Download Registration – A copy of your registration can be downloaded.

• Amend Registration Tab – Allows you to make changes to your registration.

• Terminate Tab – To terminate your account if needed.

• Documents – Shows all correspondence.

• Event Log – Displays:

• Who logged in

• Event description

• Date and time

• Administrative Notes – Reserved for Arkansas Secretary of State notations (not used by candidates).



Account Overview



Transactions

Adding Transactions

1. Select Transactions from the top left 
menu (third option under Arkansas 
Secretary of State).

2. Click + Add Transaction at the top right.

3. Choose the type of transaction (e.g., 
Contribution, Expenditure, etc.).



Contributions

1. Select Contribution Type (e.g., Itemized 
Monetary, Non-Itemized Monetary).

2. Select Election Type (Primary, General, 
etc.).

3. Enter the date of the transaction.

4. Enter the funding source and add the 
Contributor.

• Note: Contributor’s information must be added.

5. Enter the amount of the transaction.

• Note: The Description field is optional.

6. Click Save (below the Description field on 
the right).

7. A confirmation message will appear. You 
can then enter another transaction if 
needed.

• Note: Some contribution types may require 
additional fields.



Expenditures

1. Select Expenditure Type (e.g., Itemized 
Monetary, Non-Itemized Monetary).

2. Select Category (Filing Fee, Fundraising, etc.)

3. Select Election Type (Primary, General, etc.).

4. Enter the date and amount of the 
transaction.

• Note: Description is optional.

5. Click Save.

6. A confirmation message will appear. You can 
add another transaction if needed.

• Note: Some expenditure types may require 
additional fields.



Reports

This section displays all reports with details:
• Report Name

• Start Period / End Period

• Due Date

• Report Version / Type

• Actions



Reports Cont.

This section displays two tabs:

Filed Reports
• Shows reports that have been filed.

Pending Reports
• Shows reports that have not yet been filed.

• Preview Filing – Click the three dots on the far 
right to preview.

• Submit Filing – Click the three dots to submit 
filing.



Submit Filing
• Attention: Please Do Not 

check the optional square box 
unless this is your final report 
ending the filing cycle.

1. Select the Election Type.

2. Enter the Balance of funds at 
beginning of the reporting 
period

• Note: This amount will vary by filer. 
Also, this section may begin with a 
zero balance.

3. Review all information before 
submission. 

4. Click the File button.



Submit Cont.

1. Enter Officer’s Name.

2. Enter Title.

3. Select the box to Certify your report is 
correct.



Public View

• Displays the information visible to the public.


