Arkansas Secretary of State
Online Filing Portal



Welcome and Overview

Welcome to the Arkansas Secretary of State’s Online Filing Portal for
county candidates. Please note the following before registering:

 All filing requirements, reporting periods, and due dates are established by
the Arkansas Ethics Commission

* Review all applicable requirements before beginning registration.

* Only register if your campaign’s financial activity meets the threshold
requiring registration, as outlined in the official filing calendar.

* This portal is for Campaign Contribution and Expenditure Reports for county-
level candidates.

This tutorial will guide you through registration, setup and to maneuver your
account.



Step-by-Step Registration

Step 1-6: Access the Portal

1. Go to the Arkansas Secretary of State
website.
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2. Hover over the Elections tab.
3. Click Ethics Filings.




Step-by-Step Registration

4.

Select the Online Financial Disclosure System link.

(= O &) https://www.sos.arkansas.gov/elections/for-ethics-filings
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In this Section:

File Ethics Farms

Search Ethics Filings

Business Services

Educators About Awards & Citations
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For Ethics Filings

Attention: All Candidates, County Political Party Committees, Exploratory Committees,

Visit the Capitol

-
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Independent Expenditures, Political Action Committees and Political Parties will no longer file on
the old website. Please use the link below to access the new filing system.

ATTENTION COUNTY FILERS: If you have not met the required threshold by December
31,2025, please DO NOT register at this time, as our system automatically triggers reports
upon registration.

Filers without a December 31 report should register closer to their report’s due date. Those
meeting the threshold for the December 31 report are encouraged to register in early to
mid-November or early December.

Please consult the Arkansas Ethics Commission calendars to verify deadlines and
thresholds.

* Online Financial Disclosure System ?

* County Campaign Contribution Reports Filed

Public Viewing:
Documents can be requested by calling our office at (501) 682-5070 or by emailing
electionslibrary@sos.arkansas.gov.

Locations

ARKANSAS
SECRETARY OF STATE
EXECUTIVE OFFICE

State Capitol

500 Woodlane Avenue,
Sulte 256

Little Rock. AR 72201
501-682-1010

VIEW GOOGLE MAP

BUSINESS &
COMMERCIAL
SERVICES (BCS)

Vietery Building

1401 W. Capitol Avenue,
Suite 250

Little Rock. AR 72201
883-233-0325 or 501682
3408

corprequest
@sos.arkansas.gov

VIEW ON GOOGLE MAPS



Step-by-Step Registration

5. Inthe top-right corner, click Register.

6. Choose Candidate as your Registration Type, then click Register

Welcome to the Arkansas Public Disclosure and
Filing Portal

Ensuring the Integrity of the Ele ess and Our Public Officials

Search Data Based on Categories

Search Candidate Profiles

'R ReFrame

Login Register

Login to an Exlsting Account

=8

Passwerd *

essssneee

Search by Entering Candidate Name.

Search Committee Profiles

Search by Entering a Committee Name or Acronym

Latest News & Announcements
Welcome to the new and improved Arkansas Public Disclosure and Filing Portal!
We are de ed Lo announce the launch of our new public d ure and fil [Read More]
2 ‘
" nde i
anc...[Read More]
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Login Register

Register a New Filing Entity

Campaign Finance
[ Registration Type

Candidate Register —

Lobbyists Register —)

Financial Interest Register —)




Step-by-Step Registration

Completing Registration

7.  Enter your Registration Date.

* This may be a past date if you have already [ JESSRatib

filed reports S
8.  Select your Filing Cycle Type. ° ° o ° o

9.  Choose your Jurisdiction Type. L
|8i:;‘2::5 o] | Filing Cycle * * | Jurisdiction Type * b | | Office ~

10. Select the Office you are filing for.

* Additional fields will appear depending on =3
your position.

11. Click Next once all information is entered.



Candidate Information

12. Enter your Candidate Details.
e All information becomes public.

* The system uses two-step
authentication. A mobile number is
recommended for faster access to
authentication codes.

(@ /rkansas Secretary of State
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Candidate Registration

Filing
Cycle/Office/Party
Information

Candiclate Details
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Committee Information

13. If you have a Campaign Committee, @ #anocs Secrctay of State
enter committee details. —

* If you do not have a committee, @ o (5 o ;)

¥/ COLEJESTER

click Next to continue. Sy e R
Candidate Committee Details |1 his slep is oplional D Dines the candidate have 3 campsign committes?

. Arkansas Secretary of State

&/ COLE JESTE

Candidate Registration

Officer Detail Review & Register

Candidate Details Comittee Details

Filing
Cycle/Office/Party
Information

Candidate Committee Details (This step is optionsl) B Doss the candidate have a campaian committes?

‘ Committee Name

‘ Address1 * Address 2
‘ City * AR ZipCode *



Officer Information

14. If a committee is listed, you must
designate an officer.

* If no officer is available, go back
and select No committee.

Candidate Registration
Filing Candidate Datails Committee Details Officer Details Review & Register
Cycle/Office/Party
Infarmaticn
* I the candidate has a commitiee, the designation of al keast one officer that & a Treasurer or a Chairperson i reguired. Other officers can be added optionally +  Add Officar
Officer Type HMame Address Phane Email Actions.
Mo data available
o -

Mext Back | Cancal |



Final Review and Submission

15. Review all information carefully = meowomroman B

16. Once confirmed, click the red F—
button in the lower-left cornerto

Suffix Address1
.
S u l I l It 123ABCSE
' 5 .
State Zip Code
AR 72205
Email Alternate Email

janedoe@mail.com

‘Committee Details

Officer Details

Officer Type Hame

[ 1 hereby swear or affirm under penalty of law that all information on this form is true, correct, and complete to the best of my knowledge.'

Committee Details.
Jurisdiction Type
County
Middle Name
Address 2
Phons

{000) 000-0000

Address

Nodata available

Review & Register

5ubmil -Eamel



Signature Card Submission

Signature Card
For the Electronic Filing of
Campaign Contributions and Expenditure
Reports

17. Download the Signature Card.

Please complete the following form and retum to
Office of the Secretary of State
Attention: Elections
500 Woodlane Ave Ste 26.
Little Rock, AR 72201-1034

* Print, sign, and have it notarized.
 All listed officers must sign.

By completing this form you are agreeing to be bound by an electronic signature, which will take the form of your usemame and password
when used to file Campaign Confributions and Expenditure Reports electronically.

e Submit the original signed
document to the Secretary of
State’s Office either:

® By mail, or Diownload Slgnaturs Card n Contact Number (838) 888-8888
* By in-person delivery

1 Jane Doe do swear and affim that the signature provided below belongs to me. | agree that by signing this document my
signature, for purposes of electronic reporting, will take on the form of a userame and password to be provided by the Arkansas Secretary of
State. And | understand that when using the aforementioned usemame and password, | am swearing and affirming that all information
entered, filed and contained on the Campaign Contributions and Expenditure Report therein is true and correct.

Office Sought: County Sheriff Year of Election: 2025

Registration has been submitted suocesstully.

Candidate  Jane Doe Signature
Representafive Signature
State of Arkansas.
‘County of
‘Subscribe and sworn before me this day of 20
(Legible Notary seal)

Notary Signature

My Ce ion Expires




Account Setup

18. After the Secretary of State receives your Signature Card, you'll
receive an email from Ethics-Disclosure with a SETUP link.

* Create your Password and Security Question.

* Sign in with your Username (the email used during registration) and your new
password.

</ You are now ready to file Campaign Contribution and Expenditure
Reports online



2 ethics-disclosures.sos.arkansas.gov/login o O & @

Financial Disclosure
Account Tutorial @ e oo

Login Register

Login to an Existing Account

Username *

Welcome to the Arkansas Public Disclosure and ; " 7 li— i
Filing Portal 7 T e I

Ensuring the Integrity of the Elections Process and Our Public Officials

This portion is designated to showing how to
work the Financial Disclosure System.

Search Data Based on Categories Latest News & Announcements

Search Candidate Profiles Welcome to the new and improved Arkansas Public Disclosure and Filing Portal!

Wi 0 nce the launch of our new public disclosure and filing .. [Read More]
Search by Entering Candidate Name Q ‘

Examples: Cole Jester, Hucksbee Sanders, o C
Ethics Commission Reminder Notice Signup

Additional Suggested Candidate Searches Mi: sur disclosure report reminder noti n up below to receive courtesy reminder notices from the Ethics Commission.

Top Fundraising Candidates Searchall Active State/District Candidates L Awww.arkansasethics.com/reminder-notice-signup

Top Candidate Recipients of PAC Money Custom Candidate Search
Got Questions?

Search Committee Profiles For contacting our office:

{ l If you have any questions or need assistanc... [Read More]

b s Catac ittaail Q




Account Display

Candidatesxuspis #v.s . .
Filing Entity 1D: 7537 Super Admin

Once logged in, your account page will display in
the top right corner:

Candidate Name

Filing Entity ID — This number uniquely identifies
your account with the Secretary of State office.



Dashboard

The Dashboard provides an overview of your account activity:

* Reminders Section — Shows all reports that are due.
* File Now Button — Allows you to begin filing reports once transactions are entered.
* Note: Clicking "File Now" does not automatically submit the report.

b Arkansas Secretary of State Filing Entity . s i -
» COLE JESTER o e

B8 Dashboard [E Account Overview &8 Transactions [l Reports ) PublicView

2 Financial Summary

Reminders Eﬁ

Pending Transactions Filed Information Unfiled Information

Cumulative Totals

Overdue Report due on 04/13/2025 o View (3)

2025 Q1 Quarterty Report (01/03/2025 - 03/28/2025)

<

Total Loans $0.00
Overdue Report due on 07/16/2025 Preview 8 Total Monetary Contributions 50.00
2025 Q2 Quarterty Report (04/03/2025 - 07/01/2025) @ Total Expenditures $0.00
Unfiled Reports
Report to File due on 10/15/2025 S Balames of Funde ae of s0.00
2025 Q3 Quarterly Report (07/0L/2025 - 05/30/2025)
view )

2025 Q4 Quarterly Report (10/01/2025 - 12/31/2025) Breview
Duein 94 days (01/15/2028)

2026 January Monthly Report (01/01/2026 - 01/31/2026) Breview
Duzin 130 days [02/20/2026)

S NS RS

2026 March Monthly Report (03/01/2026 - 03/31/2026) Preview

Duein 191 days (04/22/2026)



Account Overview

This section provides detailed account information:

Profile — Displays your account profile and registration details.

Download Registration — A copy of your registration can be downloaded.
— Allows you to make changes to your registration.

Terminate Tab — To terminate your account if needed.
* Documents — Shows all correspondence.

— Displays:
* Who logged in

* Event description
* Date and time

— Reserved for Arkansas Secretary of State notations (not used by candidates).



Account Overview

Event Log Administrative Note
Jurisdiction Type Office
County County Sheriff
Jurisdiction Party
I L
Candidate Details
Title First Mame Middle Mame Last Name
- L]
Suffi Address 1 Address 2 City
I ]
State ZipCode Mobile
AR [
Emai
Committee Details
Committes Name Address 1 Address 2 City
State ZipCode
Officer Details
Officer Type Mame Address Phone Email
Mo data available
Registration Amendment History \
Date Amended Description Type Actions

01/01/2025 Original



Transactions

Adding Transactions

1. Select Transactions from the top left
menu (third option under Arkansas
Secretary of State).

2. Click + Add Transaction at the top right.

3. Choose the type of transaction (e.g.,
Contribution, Expenditure, etc.).

88 Dashboard & Arcount I:E Transactions  [11] Reports €3 PublicView
=2 Overviow
Transactions + Add Transaction Impart Transactions l
Contribution
All Transactions Pending Transactions Confributor/PayeefLoan Source
Expenditure
Payment to Worker -
Search by Mame, Filing Period or Amount Q joad
Loan
Transaction Type Transaction Subtyps Election Type Contributor/Payes Filing Pericd Transaction Date [, Amount Filed Date Debt Actions
Contribution Mon-Itemized Monetary Primary Sparrow, Jack 2025 Q1 Quarterly Report 03/05/2025 %100 No

Contribution temized Monetary Primary Elections Library 2025 Q1 Quarterly Report 01/01/2025 $10.00 No



Contributions

1. Select Contribution Type (e.g., Itemized
Monetary, Non-Itemized Monetary).

2. Select Election Type (Primary, General,
etc.).

3. Enter the date of the transaction.

4, Enter the funding source and add the
Contributor.

*  Note: Contributor’s information must be added.

5. Enter the amount of the transaction.

* Note: The Description field is optional.

6. Click Save (below the Description field on
the right).

7. A confirmation message will appear. You
can then enter another transaction if
needed.

* Note: Some contribution types may require
additional fields.

Mew Contribution

Transactions > MNew Contribution

Contribution Trpe *

[ Itemized Monetary

- l l Election Type

Transaction Details (7)

Date”

g

Funding Source *

- l l Q, Contributor *

l Amount *

|

External Contribution 1D

Cumulative Total for this Contributor (7)

Itemized Monetary Contribution Amount
MNon-ltemized Monetary Contribution Ameount
|temized MenMoney Contribution Amount

Cumulative Total for this Election
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Expenditures

Select Expenditure Type (e.g., Itemized

A MNew Expenditure

Moneta ry, Non_ltemlzed Moneta ry). Transaction > Mew Expenditure

Select Category (Filing Fee, Fundraising, etc.) [,f’“m"’w“:m l e - : l
Select Election Type (Primary, General, etc.). [~ l T reaction e - ‘
Enter the date and amount of the ansaction etalls )

transaction.

— . . Payee Type ~ . l O, Payes*

* Note: Description is optional.

C||Ck Save. ‘ Amount * ‘ External Expenditure 1D

Description

A confirmation message will appear. You can ‘

add another transaction if needed.

* Note: Some expenditure types may require
additional fields.

E Ceneel



Reports

This section displays all reports with details:
* Report Name
o Start Period / End Period

* Due Date
* Report Version / Type
* Actions

. Arkansas Secretary of State
" COLE JESTER

== [eshbnand 2 Aonoues Dreersiew :'_-" Tramancti nns ? Reports {.’ Prinlic Wi
Logped ina
Reports
P ending Fied
. ‘T Fibar
Segrch By Report Memss or Beport Ve Q
Report Hame Stars of Period Endlof Period [hom Dt Reapart Wersion Report Type Artions
v R I
K edu P
v Fe E



Reports Cont.

This section displays two tabs:

Filed Reports

* Shows reports that have been filed.

Pending Reports

* Shows reports that have not yet been filed.
* Preview Filing — Click the three dots on the far

right to preview.

e Submit Filing — Click the three dots to submit

filing.
Reports

Pending Filed

Search By Report Name or Report Year

Report Mame Start of Period
2025 Q1 Quarterly Report 01/03/2025
2025 Q2 Quarterly Report 04/03/2025

2025 Q3 Quarterly Report 07/01/2025

End of Period

03/28/2025

07/01/2025

09/30/2025

DueDate T

04/13/2025

07/16/2025

10/15/2025

Report Version

Pending

Pending

Pending

Report Type

Scheduled Financial Report

Scheduled Financial Report

Scheduled Financial Report

Actions

Preview

Submit Filing



Submit Filing

* Attention: Please Do Not
check the optional square box

unless this is your final report e S iames o

d . h f I . | 2025 Q1 Quarterly Regort D1/03/2023 03/28/2023 04/ 132025 133 Days Late
ending the filing cycle.
[] Ctmmck: b i oo arw rocecty o e yous camsign anc file yor Laat Final regort Disparsl of s campsign S i reguired. & ftar fling tha report, ass remember 4 berm mats your sccoun cn the Account Dver s Sage. 5iling the Lt and Final Repert does not termingts yeur scont

1. Select the Election Type. Bt s et |0

2. Enter the Balance of funds at e -
beginning of the reporting
period — - i

* Note: This amount will vary by filer.
Also, this section may begin with a
zero balance.

3. Review all information before
submission.

4. Click the File button.



Submit Cont.

1. Enter Officer’s Name.

2. Enter Title.

3. Select the box to Certify your report is
correct.

Acknowledgment

ame |

@ Hammin recuredd

= |

[
101025, 1102 P

E | cortfy o the beat of my krowissze snd seiaf thet the méormetion disciosd in thio repor: o s complets, trus, and sccursts

finand sl statemest of my |the cesdidabas) im paign conbfibulion end expendfuns.
m



Public View

* Displays the information visible to the public.

Candidates Committees Contributions Expenditures

VIEW CANDIDATE PROFILE

ACTIVE

° CANDIDATE INFORMATION W

Flling Enitity 1D: 7537

Date Registered: 01/01/2025

Phone Mumber: I
I
I

Candidate Information Sheet

)  COMBINED FIMANCIAL TOTALS [as of bt filed repart] A

Loans & Debts Filings & Reports

Download Data Legacy Filed Reports

Election | apmsp,

Ay General

Contributions Expenditures

Indivichsal vs Busing

In-5tate vs Out-of-State

Filings Decuments

Crganization f Unlisted PAC $0.00

@ Individusl

$0.00

Business/Organization Unlisted

.E
$0.00

10,00
& In-State

$0.00

50,00

@ Non-ltemized

50.00

Top Donors

Cantribution by Funding Soures

Category Amount

No Data Available

Top Payees




