‘ POLICY I11I-B: NOTIFICATION OF RELATIVES AND FICTIVE KIN WHEN A CHILD IS
TAKEN INTO CUSTODY BY THE DIVISION

098/20131

According to state and Federal law, (Act 1311 of 2009 and section 471(a)(31) of the Fostering

Connections to Success and Increasing Adoptions Act of 2008), the Division shall exercise due diligence to
identify and provide notice to all adult grandparents and other adults who are related to the child transferred to
the custody of the Division within the third degree of kinship by virtue of blood, adoption, or marriage.
Additionally, the Division will provide notice to any other adult relatives suggested by the parents of the child.
Per A.C.A. § 9-28-107, the Division may provide notice of a child transferred to the custody of the Division to
fictive kin which are persons who have a strong, positive emotional tie to the child and have a positive role in
the child’s life but are not related by blood, adoption, or marriage. The Division will, on a continuing basis, seek
out for the purpose of identifying potential opportunities for permanency, persons with whom the child has
meaningful relationships. The Division will document its attempts to provide notice in court reports.

PROCEDURE IlI-B1: Notice to Relatives and Fictive Kin
089/201311

Notices
A. The Family Service Worker will provide notice using CFS-323-A: Notice to Adult Relatives by Blood,

Adoption, or Marriage that a Child Has Been Taken into DCFS Custody to all adult relatives by blood,

adoption, or marriage within the third degree of kinship, as well as any other adult relatives suggested by

the parents of the child.

1) The Division should provide notice using CFS-323-B: Notice to Fictive Kin that a Child Has Been Taken
into DCFS Custody to any adults identified as having a positive, meaningful relationship with the child
and/or could offer needed services and supports to the child and/or his or her family.

B. The notice shall be provided within 30 days after the child is transferred to the custody of the Division.

Notices shall be sent to additional persons of interest who are identified at any point in time during the

child’s stay in foster care until permanency is achieved.

arrangement.
2}1) The notice need not be sent to any adult relative or fictive kin who has:
a) A pending charge or past conviction or plea of guilty or nolo contendere for family or domestic

violence.
b}—A true finding of child maltreatment in the Child Maltreatment Central Registry.
b) Formatted: Indent: Left: 0.75", Outline
It is not mandatory that this notice be sent. However, if it is determined that the relative may have a numbered + Level: 3 + Numbering Style: a, b,
meaningful relationship with the child and the charge, conviction or true finding is such that the ;’t:‘“ofs,,sf"T:g:ﬁ;f"g;g?'ltlr';s:n::t!'gg%%,,
relative is not considered to pose a threat to the child, the notice may be sent. Tab stops: Not at 0.75" '

C. Inthe Document Tracking Screen in CHRIS, select the CFS -323-A or CFS-323-B, as appropriate, and enter
the following information:
1) Date Sent
2) Description text field
3) Comments text field



4) Document Issue on Behalf of Client — select the client

5) Document Issued to Recipients — select relative client

The Family Service Worker shall contact by phone any individual to whom CFS-323-A or CFS-323-B was
sent within 5 working days of sending the notification. During the phone conversation, the Family Service
Worker should more fully explain the options that the specific individual may have in terms of providing a
temporary home for or otherwise staying in contact with the child who was taken into DHS custody.
Document the date and time of all phone contact attempts (whether successful or unsuccessful in
speaking with the individual) and the result of each attempt in the CHRIS contacts screen.

If, after three attempts of trying to reach an individual to whom CFS-323-A or CFS-323-B was sent, the
Family Service Worker is unable to reach him or her, the Family Service Worker may cease trying to
contact the individual.

If the individual indicates interest in providing support to the child, enter, as appropriate, the following
information on the Relative Interest Tab (selecting the child and the relative) or Fictive Kin Interest Tab, as

////{ Formatted: Underline

applicable, within the Court Report Screen in CHRIS:
1) Notified Date
2) Interested in Participating in the Care and Placement of Child:
a) Provisional Home — checkbox and text field
b) Foster Home — checkbox and text field
c) Kinship Guardianship {te-inelude-Subsidi i ip-if-approp i var -
checkbox and text field
d) Desires Visitation — checkbox and text field
e) Additional Information — text field

Court Reports
The FSW will:

A.

Include the following information in the CFS-6011: Court Report:

1) OAsn-eutline of the efforts made by the Division to identify and notify all adult relatives that the child
is in the Division’s custody.

2) Alist of all adult relatives and the response of each relative to the notice, including:
a) The adult relatives’s’ -interest in participating in the care and placement of the child;

b) Whether the adult relative is interested in becoming a provisional foster parent or foster parent

of the child;
c) Whether the adult relative is interested in visitation.

3) Outline of the efforts made by the Division to identify and notify any fictive kin that the child is in the

Division’s custody.
4) Alist of all fictive kin and the response of each fictive kin to the notice, including:

€)a) Whether fictive kin is interested in becoming a provisional foster parent or foster parent of

the child,
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EXCERPTS: POLICY VI-A AND RELATED PROCEDURES

POLICY VI-A: OUT-OF-HOME PLACEMENT CRITERIA
089/2013%

The state shall check all appropriate child abuse and neglect registries for information on any prospective foster
or adoptive parent and any household member age 1410 and up living in the home before the prospective
parent may be finally approved for placement of that child. This will be done regardless of whether foster care
maintenance payments or adoption assistance payments are to be made on behalf of the child. The state shall
also request any other state in which a prospective parent or any household member age 104 and up has

resided in the preceding five6é years to check any child abuse and neglect registry it maintains for such
information. The state will comply with any request received from another state to check its own child abuse
and neglect registry.

In addition, a child in the custody of the Department shall not be placed in an approved home of any foster or
adoptive parent unless all household members eighteen{18} and one-half years of age and older, excluding
children in foster care, have had an Arkansas State Police Criminal Record Check.

A child in the custody of the Department shall also not be placed in an approved home of any foster or adoptive
parent unless all household members eighteen{18) and one-half years of age and older, excluding children in
foster care, have a fingerprint-based FBI eCriminal Bbackground Ceheck-performed-by-the-Federal Bureau-of
'-H-Ve&t-lg-a't-l'eﬂ- i .

In all custodial placements by DCFS, preferential consideration will be given to an adult relative over a
nonrelated caregiver if the relative caregiver meets all relevant child protection standards and it is in the best
interest of the child to be placed with the relative caregiver. All potential out-of-state relative placements will
be given the same opportunity as in-state relative placements to choose to become foster homes.

In order to assist in placing the child with an appropriate relative, the court will order the parent(s) to provide
the necessary information to the Department to locate appropriate relatives:
A. The names, addresses, and phone numbers of any relatives who may be placement resources for the
child;
B. The names, addresses, and phone numbers and other identifying information on any putative father(s)
of the child;
C. Any information regarding possible membership or descent from an Indian tribe;
D. Information necessary to determine financial eligibility for services or foster care.

If the relative meets all relevant child protection standards and it is in the child’s best interest to be placed with
the relative caregiver, the werkerFSW shall discuss with the relative the following two options for placement of
the child in the relative’s home:

A. The relative becoming a DCFS provisional foster home prior to becoming a regular DCFS foster home (if
the relative opts to have his or her home opened as a provisional foster home, the relative shall not be
paid a board payment until the relative is opened as a regular foster home); or

B. The relative obtaining legal custody of the child.
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EXCERPTS: POLICY VI-A AND RELATED PROCEDURES

For more information on these placement options, refer to Policy VI-B: Consideration of Relatives for Children in
Foster Care.

Fictive kin to the child may be an appropriate placement option for a child provided the individual meets all
relevant child protection standards and it is in the child’s best interest to be placed with fictive kin. Fictive kin
are defined as persons not related by blood or marriage but who have a strong, positive emotional tie to the

child, and have a positive role in the child’s life such as, godparents, neighbors, or family friends. I-n-er-der—ier—‘g//{ Formatted:

Underline J
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The child shall remain in a licensed or approved foster home, shelter, or facility, or an exempt child welfare
agency as defined at A.C.A. § 9-28-402(12), until:

A. The relative or fictive kin’s’s home is opened as a provisional foster home or regular foster home; or, /{ Formatted:

Underline J

B. The court grants custody of the child to the relative or fictive kin after a written approved home study is
presented to the court; or,

i’
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Placement or custody of a child in the home of a relative or other person shall not relieve the Department of its
responsibility to actively implement the goal of the case.

The court may order a child to remain in a placement if the court finds the placement is in the best interest of

the child (with the exception that the court shall not order a child to remain in a placement in a foster home that /{ Formatted:

has been closed or suspended by a child placement agency) after hearing evidence from all parties. The court
shall not specify a particular provider for placement or family services, when DHS is the payer or provider;

however, the court may order a child to be placed into a licensed approved placement (j.e., no child shall be /{ Formatted

placed in a foster home that have been closed or suspended by a child placement agency) after a hearing where
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the court makes a finding that it is in the best interest of the child based on bona fide consideration of evidence
and recommendations from all the parties.

If the court orders a child to be placed into a licensed approved placement as outlined above, a IV-E eligible child
may still remain IV-E claimable. However, if the court orders a child into a specific placement and it is
determined that the court did not make a finding based on bona fide consideration of evidence and
recommendations from all parties a IV-E eligible child’s IV-E claimability may be affected.

If the health or welfare of a child is in immediate danger while in a court-ordered placement the Division may
immediately remove the child from the court-ordered placement. If the Division must move a child from a court-
ordered placement due to the health or welfare of a child being in immediate danger, the Division shall notify all
parties within 24 hours of the change in placement. Regarding this type of placement change, a hearing may be
requested by a party to the case, and the hearing shall be held within five business days of receiving the request.




EXCERPTS: POLICY VI-A AND RELATED PROCEDURES

PROCEDURE VI-A1: Initial Out-of-Home Placement Determination

098/2013%

The Family Service Worker Werker(FSW) will:

A. Contact the OCC Attorney immediately if there is any indication that the child is a member of an Indian
tribe.

B. Consider placement with appropriate relatives_and/or fictive kin-i-aticensed-orapproved-fosterhome. //{ Formatted: Underline
The child is in the custody of the Division, therefore, the child shall remain in an approved foster home or
licensed shelter or facility until a relative_or fictive kin’s’s home is opened as a provisional home. If //{Formatted: Underline
potential relative_and/or fictive kin placements for foster care are identified, complete CFS-450:
Provisional Foster Home Referral, submit to the appropriate Resource WerkerWorker, and refer to Policy
VI-B: Consideration of Relatives and Fictive Kin for Children in Foster Care and subsegquent—related

{{,{ Formatted: Underline
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procedures for more information. [ Formatted: Underline
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refer to Policy VI-B: Consideration of Relatives and Fictive Kin for Children in Foster Care and related procedures.
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PROCEDURE VI-A3: Placement of Infants Born to Incarcerated Mothers
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089/2013%

The Division of Children and Family Services will accept referrals from the Arkansas Department of Correction
(ADC) social worker seeking to find appropriate placements for infants born to incarcerated mothers. If the infant
has a legal father, DCFS will not take any action unless the legal father refuses to assume responsibility for the
child. The ADC social worker will refer the case to DCFS if the female inmate is unable to identify anyone who
meets specific ADC guidelines for the assumption of care for the infant.

| After referral by the ADC social worker, the DCFS Family Service Worker (FSW) will:



EXCERPTS: POLICY VI-A AND RELATED PROCEDURES

A. Visit with the mother and discuss possible placements for the child. Options include placement with a
family member, a non-family member, or custody placed with DHS.

1) If the mother wants to place the infant with a family-memberrelative or fictive kin, the Family-Service [ Formatted: Underline
WerkerFSW will discuss whether the mothershe wants:
a) Custody placed with DHS, with the family-relative or fictive kin opened as a provisional foster [ Formatted: Underline
home; or,
b) Full custody given to the family-memberrelative or fictive kin. { Formatted: Underline
2) If the mother wants to place the infant with a non-family member, the FSW will discuss whether she
wants:

a) Custody placed with DHS, with the family opened as a regular foster home; or,
b)  Full custody given to the non-family member.

B. Inform the mother of applicable Minimum Licensing Requirements and DCFS Ppolicy if a provisional or
regular foster placement with a family or a regular foster placement with a non-family member with
custody placed with DHS is being considered. Any foster or adoptive placement with a family or non-
family member, wherein DHS is the custodian, must meet the same child welfare licensing requirements
as a regular foster home prior to the child being placed in the home as defined at A.C.A. § 9-28-402.

C. Inform the mother that a home study must be completed on any family or non-family member who is
being considered to take full custody of the infant.

D. When applicable, begin the process for opening any identified family member as a provisional foster
home or any identified non-family member as a regular DCFS foster home (see Policy VI-B: Consideration
of Relatives for Children in Foster Care and Policy VIlI: Development of Foster Homes for more
information).

E. When applicable, conduct a home study on the requested placements where consideration for custody is
with a family or non-family member, but not with DHS.

1) If the home study is unfavorable, work with the mother to identify other possible placements, or
petition for custody of the child upon birth.

2) If the home study is favorable, when the child is born, petition the court for custody to be given to
the relative or other person identified by the mother.

F. Petition the court for custody to be given to DHS for placement when the child is born. The court will
assess each case individually and will have a range of options for disposition:

1) Place the child in the identified provisional foster home or regular foster home.

2) Place permanent custody with a relative or other person and close the case with no DHS
involvement.

3) Grant guardianship to a relative or other person and close the case with no DHS involvement.

4) Grant custody to DHS and recommend immediate termination of parental rights. If termination of
parental rights is granted, the Family Service Worker will follow Policy VIII-D: Termination of Parental
Rights.

G. |If applicable, follow DCFS gPolicy for case opening, placement, and provision of services to the child.

H. Contact the ADC social worker to arrange visitation between the child placed in an out-of-home setting
and the incarcerated mother as stated in Policy VI-C: Maintaining Family Ties in Out-of-Home Placement,
unless such visitation is prohibited by the court, physician, Division, etc.



POLICY VI-B: CONSIDERATION OF RELATIVES AND FICTIVE KIN FOR CHILDREN IN
FOSTER CARE

089/2013%

“Relative” means a person within the fifth degree of kinship_to the child by virtue of blood or adoption. In all
custodial placements by the Department of Human Services in foster care or adoption, preferential
consideration shall be given to an adult relative over a nonrelated caregiver if the relative caregiver meets all
relevant child protection standards and it is in the best interest of the child to be placed with the relative
caregiver. If these provisions are met, the Department shall discuss with the relative the following two options
for placement of the juvenile in the relative’s home:

A. The relative becoming a DHS provisional foster home prior to becoming a regular foster home; or

B. The relative obtaining legal custody of the juvenile.

Per A.C.A. § 9-27-354, placement or custody of a juvenile in the home of a relative shall not relieve the
Department of its responsibility to actively implement the goal of the case.

“Fictive kin” means a person not related to a child by blood or marriage, but who has a strong, positive,
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emotional tie to a child and has _a positive role in a child’s life. If there are no available and/or appropriate
relatives within the fifth degree of kinship to the child, then DCFS shall attempt to identify appropriate fictive
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kin, to include people beyond the fifth degree of kinship by virtue of blood or adoption, as a placement option
for the child. If the fictive kin meets all relevant child protection standards and it is in the best interest of the
child to be placed with the fictive kin, the Department shall discuss with the fictive kin the following two options
for placement of the juvenile in the relative’s home:
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A. The fictive kin becoming a DHS provisional foster home prior to becoming a regular foster home; or,
B. The fictive kin obtaining legal custody of the juvenile.
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agency until the relative or fictive kin’s’s home is opened as a regular foster home or the court grants custody of
the juvenile to the relative pr fictive kin after a written approved home study is presented to the court.

Formatted:

Underline

LA T " — " at: 0.5", Don't adjust space between Latin and
The juvenile shall remain in a licensed or approved foster home, shelter, or facility, or an exempt child welfare Asian text

I U L

Formatted: List Paragraph
If the relative or fictive kin chooses to obtain legal custody of the juvenile, a protective services case must be Formatted: Underline
opened on the child and a case plan developed to establish permanency for the child. The Division must provide Eormatted: Underline
services similar to the services that would have been provided if the child was placed in foster care, and the case ormatted: Underline
plan must address these services. For example, the child’s health, education, and/or counseling needs should be .
addressed in the case plan. Relatives_and fictive kin have the option of obtaining permanent custody or /,,,/—{ Formatted: Underline
guardianship if all efforts toward reunification are exhausted and/or to achieve case plan goals for permanency.
If the court grants permanent custody, or guardianship is granted, the protective services case will be closed.
If Termination of Parental Rights (TPR) is an option for the case, the relative or fictive kin -is eligible to adopt the /,,,/—/[ Formatted: Underline
child and can receive services identified in Policy VIlI-I: Adoption Subsidy and related procedures, if the child is
eligible.
PROCEDURE VI-B1: Provisional Foster Home Placement for Children in Foster
Care
098/2013%
The Family Service Worker will:
A. Ask the child’s parent(s) or legal guardian(s) from whom custody was removed to provide information on
appropriate relatives and fictive kin to include, as available (if not already provided): { Formatted: Underline




%Complete CFS 450 Provisional Foster Home Referral and provide to the local Resource Worker
immediately. within

B. five days-ofrelative’srequest: < //// Asian text
DB-.C. Keep the Resource Worker informed of any changes to the child’s need for a provisional placement and /‘/ /[ Formatted: Underline }
any other relevant information. /, //’{ Formatted: Font: Calibri }
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2) An expedited State Police Criminal Record check (via CFS-342: State Police Criminal Record Check); //‘//r/ at: 0.5"
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F. Based on the results of the background checks listed above, begin the process for requesting any+| | / Formatted: List Paragraph, Numbered + Level:
necessary Alternative Compliances or DCFS Policy Waivers, if applicable. /‘ / 1 + Numbering Style: A, B, C, ... + Start at: 7 +
G._[f the provisional foster home placement appears viable, interview the child, if age appropriate, to assess <« | // Ql[gr:)m;nt. Left + Aligned at: 0.25" + Indent
how the child may feel about placement with the relative and make individualized placements on a // = -
case-by-case basis in the best interest of the child. / / /L Formatted: Underline }
G-H.Collaborate with the Resource Worker to evaluate: < //‘/{ Formatted: (none) J

1) The names, addresses, and phone numbers of any relatives _or fictive kin who may serve as
appropriate placement resources for the child;

the child.

1) How the other children and adults in the home will affect the successful development of a child in /

foster care; and, Il
2) How the child in foster care will impact the other members of the home. ////
I.___H——1If, after the Resource Worker has completed all necessary steps to open the family as a*/ //[/
provisional home (see below for more information), it is determined that placement with the family is in ///

the best interest of the child: /‘u
1) Arrange at least one pre-placement visit for the child before the initial placement and before any
subsequent changes in placement if possible and appropriate.

Contact the OCC Attorney immediately if child is being moved from one Out-of-Home Placement to
another (see Procedure VII-K1) if that placement was not considered to be a temporary placement
(see Appendix I: Glossary).

Provide the child’s parent(s) with PUB-11: What Happens When Your Child and Family Are Involved ||
with DCFS?, ‘
and-Provide the prospective provisional foster family with PUB-151:
and-Famiy-Arelnvolved-with-DCES?A Relative’s Guide to the Arkansas
Child Welfare System. «—

2)

3)

4)

A
5) A}—Place the child in the provisional home and;

a) When a child is placed in a provisional foster home for a 72 hours hold, ensure that the
provisional foster parents relative{s}-acknowledge-that they will not allow the alleged
perpetrator access to the child that is not supervised by the Division until the investigation is
complete and will not allow any contact with the alleged offender that is not approved or
authorized by the Division or the court after the investigation is completed (if found true).
Ensure that the relative{sjprovisional foster parents understand that they must work with
their Resource Worker to complete any corrective actions necessary to bring the home into
compliance with Minimum Licensing Standards and DCFS Policy within sixé months or their
home will be closed and the child removed.

b)

The names, addresses, phone numbers, and other identifying information of any putative father(s)of /
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c) Document placement selection on the CFS-6010: Case Plan by keying the “Plan Goals” and the
“Needs/Svc” screens in the “Treatment” portion of the “Case Plan” section of CHRIS.

d) Assist the relatives-provisional foster parents in applying for benefits if appropriate. Until the
relative’sprovisional foster home is opened as a regular foster home, the relative/fictive kin
may apply for and receive benefits for which the relativeprovisional foster parents may be
entitled due to the placement of the child in the home, such as benefits under the Temporary
Employment Assistance (TEA) Program or the Supplemental Nutrition Assistance Program
(SNAP).

e) Assess the situation with the Resource Worker and Supervisor(s) if the family does not come
into compliance within six6é months of the placement of the child in the home and
recommend to OCC on how the case should proceed (i.e., remain in foster care or have a
completed approved home study and recommend custody to the relative).

f)  Collaborate with the Resource Worker to ensure that the relative(s) is completing the process
for foster home approval. If the relative’s home is not fully licensed as a foster home within 6
months of the placement of the child in the home:

i The Department shall remove the child from the relative’s home and close the
relative’s provisional foster home and place child in an approved or licensed
placement; or,

ii. The court shall remove custody from the Department and grant custody of the child
to the relative.

J.  Complete the CFS-6024: Permanency Planning Hearing Court Report and submit to the FSW Supervisor for: Formatted: Indent: Left: 0.25", Tab stops:
review and approval. 0.5", List tab + Not at 0.25"

K. If approved by the FSW Supervisor, submit CFS-6024: Permanency Planning Hearing Court Report to the
OCC attorney, CASA, and all other required parties within 14 days prior to any Permanency Planning
Hearing scheduled for the case.

L. Hold staffings, as needed, in accordance with Procedure 1V-B1: {Case Staffings} and update the CFS-6009:
Family Strengths, Needs, and Risk Assessment (FSNRA) and CFS-6010: Case Plan.

M. Invite the Adoption Specialist to the staffing when appropriate.

N. Conduct a staffing to discuss closure when appropriate.

The Resource Worker will:
A. Process any received CFS-450: Provisional Foster Home Referral by (see Procedure VII-C1: Background
Check Processing for more information):
1) Conducting an expedited Child Maltreatment Central Registry Check (via CFS-316: Request for
Arkansas Child Maltreatment Central Registry Check);
2) Conducting an expedited State Police Criminal Record check (via CFS-342: State Police Criminal
Record Check);
| 3) Conducting a Vrehicle Ssafety Program (DMV) Ceheck (driving record points will be computed in
DCFS Central Office, and the results, including qualification or disqualification, will be forwarded
| to the Resource Worker for inclusion in the applicanttien file; see Procedure VII-C1 for forms
which must be completed); and
‘ 4) Submitting the FBI Criminal Record Check (FBI results do not have to be received in order to open
the provisional foster home, but results must be received and clear within 6six months in order
to approve as a regular DCFS foster home).
5) Completing a visual inspection of the home (via CFS-446: In Home Consultation Visit Report). See
Procedure VII-C2: In Home Consultation Visit for more information.

B. Explain to the relative{s}/fictive kin that, if opened as a provisional foster home, they will not receive a [ Formatted: Underline
board payment until they are opened as a fully approved DCFS Foster Home which must occur within sixé
months of being opened as a provisional foster home.

| C. Explain to the family-relative/fictive kin other processes related to becoming a provisional and, ultimately, [ Formatted: Underline

a regular DCFS foster home (see Policy VII: Development of Foster Homes and related procedures).



D. Keep the child’s FSW informed of progress and/or any challenges to opening the relative as a provisional
foster home.
E. Collaborate with the child’s FSW to evaluate:
1) How the other children and adults in the home will affect the successful development of a child in
foster care; and,
2) How the child in foster will impact the other members of the home.

F. If the relative/fictive kin and relative/fictive kin’s home are appropriate to open as a provisional foster /,,,/—/{ Formatted:
home, complete CFS-452: Provisional Foster Home Verification and CFS-474: Provisional Foster Home \fFormatted

Checklist with the family and file in the provider record.
G. Return a copy of the completed CFS-450 to the child’s FSW regardless of whether or not the

relative/fictive kin’s home is opened as a provisional foster home. [ Formatted:

*

H. _Enter athe relative into CHRIS as a Provider opening two placement services: Provisional (Relative)
Placement (No Board) Service, and Foster Family Home Service. The Provisional (Relative) Placement (No
Board) Service must be quickly approved (once the necessary requirements are received), while the
Foster Family Home Service has Applicant Status awaiting compliance (all required checks, certifications
and training) for approval. In CHRIS, the relative will have only one Provider Number showing two services
provided by the family.

H-l

Board) Service, and Foster Family Home Service. The Provisional (Fictive Kin) Placement (No Board) =

Service must be quickly approved (once the necessary requirements are received), while the Foster Family
Formatted

Home Service has Applicant Status awaiting compliance (all required checks, certifications and training)

for approval. In CHRIS, the fictive will have only one Provider Number showing two services provided by { Formatted:

the family.
kJ. Request any necessary policy waivers and/or alternative compliances to waive non-safety standards for

the relative/fictive kins prior to referring ther-to training. //—/[ Formatted:

4K. Refer to Policy VII: Development of Foster Homes, to continue with the process of opening the provisional
foster home as a regular DCFS foster home.

L. Support the relative/fictive kin throughout the process of becoming a provisional and regular DCFS foster
home.

LM.Assess the situation with the FSW and Supervisor(s) if the relative does not come into compliance within
sixé months of the placement of the child in the home.

The FSW Supervisor will:
A. Conference with and support the FSW on the case as necessary.
B. Review and approve CFS-6024: Permanency Planning Hearing Court Report.

The Resource Worker Supervisor will:

A. Conference with and support the Resource Worker as necessary regarding opening the provisional foster
home.

PROCEDURE VI-B2: Relative and Fictive Kin Custody for Children in Foster Care

089/2013%

The Family Service Worker will:
A. Ask the parent(s) or legal guardian(s) from whom custody was removed to provide information on
appropriate relatives to include, as available (if not already provided):
1) The names, addresses, and phone numbers of any relatives who may be placement resources for the
child;
2) The names, addresses, phone numbers and other identifying information on any putative father(s) of
the child.
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B. If appropriate relatives cannot be identified or are otherwise not able to serve as a placement resource,
ask the parent(s) or legal guardian(s) from whom custody was removed to provide information on /{ Formatted: Underline
appropriate fictive kin to include, as available (if not already provided):
1) The names, addresses, and phone numbers of any fictive kin who may be placement resources for the+— Formatted: List Paragraph, Indent: Left: 0.5",
child. Don't adjust space between Latin and Asian text

B-C. Interview the child, if age appropriate, to assess how the child may feel about placement with a specific N Formatted: Underline

relative or fictive kin.

D. Complete the home study, to include Central Registry Checks, State Police Criminal Background Checks, \[ -
and Vehicle Safety (DMV) Program Checks -on all applicable household members, on the relative or fictive Formatted: Underline
kin and submit to the FSW Supervisor for review and approval. Formatted: Underline

C:E. Based on the results of the background checks listed above, request any necessary DCFS Policy Waivers.

D-F. If FSW Supervisor approval is attained, submit the home study to the court with the recommendation to \

Formatted: Font: Calibri
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place the child with the relative or fictive kin so that the relative or fictive kin may obtain legal temporary

kin.

F-H. Schedule a staffing within 30 days of opening the protective services case.

G-I Invite the child’s parents, relatives, the child (if age appropriate) and community providers as appropriate.
During the staffing these individuals will determine the permanency goal for the child: reunification,
permanent custody with the relative, guardianship, or adoption.

H-J. Complete or update the CFS-6009: Family Strengths, Needs, and Risk Assessment (FSNRA) within 30 days
of opening the protective services case and submit to the FSW Supervisor for review and approval.

LK. Develop or update the CFS-6010: Case Plan within 30 days of opening the protective services case and
submit to the FSW Supervisor for review and approval.

L. Complete the CFS-6024: Permanency Planning Hearing Court Report and submit to the FSW Supervisor for
review and approval.

M. After receiving approval from the FSW Supervisor for the CFS-6024: Permanency Planning
Hearing Court Report, submit to the OCC attorney within 14 days prior to any Permanency Planning
Hearing scheduled for the case.

LN. Submit the CFS-6024: Permanency Planning Hearing Court Report to OCC, CASA and all parties no later
than 14 days before the scheduled Permanency Planning Hearing.

M-:0. Hold staffings, as needed, in accordance with Procedure I1V-B1:Case Staffings and update the CFS-
6009: Family Strengths, Needs, and Risk Assessment (FSNRA) and CFS-6010: Case Plan.

N-P. Invite the Adoption Specialist to the staffing when appropriate.

o:.Q. Conduct a staffing to discuss closure when appropriate.
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custody. Formatted: Underline
E:G. Open a protective services case on the child if the court grants temporary custody to the relative or fictive Formatted: Underline
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The FSW Supervisor will:

A. Review and approve the home study.

B. Review and approve the CFS-6009: Family Strengths, Needs, and Risk Assessment (FSNRA) within 30 days
of the FSW opening the protective services case.

C. Review and approve the CFS-6010: Case Plan within the 30 days of the FSW opening the protective
services case.

D. Review and approve the CFS-6024: Permanency Planning Hearing Court Report prior to the FSW’s
submission of this report to the OCC attorney.

E. Conference with and support the FSW on the case as necessary.

The Adoption Specialist will:
A. Attend staffings when invited.
B. Keep his or her Adoption Supervisor informed of the child’s permanency goal and progress toward that
goal.



EXCERPT: POLICY VII-A

Vil. DEVELOPMENT OF FOSTER HOMES
POLICY VII-A: FOSTER HOME PURPOSE AND ROLES

018/20131

The development of quality foster homes is a process essential for ensuring the safety and well-being of children
in care while concurrently supporting children’s permanency goals.- The foster family is part of a team also
comprised of DCFS, the child in foster care, the custodial/non-custodial parents and other appropriate
community members. When these team members cooperate and understand their own and each-etherseach
other’s” roles, the quality of the experience for everyone is increased and the well-being of the child and his or
her family is positively affected.

There are two types of DCFS foster homes: Provisional Foster Homes and Regular Foster Homes.

Provisional foster homes are identified and recruited by the Family Service Worker, who, in an effort to preserve

family connections and expedite placement, may seek to place a child in foster care with a relative or fictive kin.

“Relative” means a person within the fifth degree of kinship by virtue of blood or adoption (see POLICY VI-A) if
one has been identified and is appropriate. “Fictive kin” means a person not related by blood or marriage, but

//{ Formatted:
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who has a strong, positive, emotional tie to a child and has a positive role in the child’s life jf one has been

Underline

identified and is appropriate.

The purpose of opening a provisional foster home is to enable DCFS to make an expedited placement for a child
with a relative or fictive kin with whom a bond already exists. -Therefore, a provisional home may be opened

7{{'{ Formatted:
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before the results of the FBI Background Check are received, before the provisional foster parents have
completed the pre-service training, and before a full home study is finished (however a visual inspection of the
home is required before placement in a provisional home). These are the only differences in initial approval
requirements, including Mminimum Llicensing requirementsStandards, between provisional foster homes and
regular foster homes in Arkansas.

Once opened as a provisional home, DCFS staff works with the foster parents in that home to bring them into
full compliance within a six month period. -Provisional foster homes that are not in full compliance at the end of

six months must be closed and the child(ren) removed, unless the relative has acquired custody.

During the period of time that the home is on provisional status, a foster care board payment is not provided.

Underline

However, provisional foster parents may apply for and receive benefits for which the relative is entitled due to
the placement of the child in the home (e.g., SNAP). Provisional foster homes may also receive child support or
any federal benefits (e.g., SSA) paid on behalf of the child, as applicable.
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-If the home is opened as a regular foster home, a foster care board payment will then be provided to help

//{ Formatted:
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support the needs of the child placed in the home. However, if the home received any child support and/or any
federal benefits pain on behalf of the child while the home was on provisional status, those child support
payments and/or federal benefits must then be transferred to the Division to reimburse the state for foster care
board payments and other expenses as appropriate.

Once opened as a fully approved foster home, the foster parents may then request to care for children who are
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not related or not fictive kin—nen-relative children in foster care with the understanding that additional
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| EXCERPT: POLICY VII-A

evaluation of their home would be required to ensure that it would be an appropriate placement for children
who are not related or not fictive kin to the foster parent(s). ren-relativechildren.

DCFS is licensed to approve foster homes. Regular Foster Homes are approved foster homes that may provide

care for both related and non-related children. In addition, a Regular Foster Home may also serve, if desired, as
| an informal respite home. -An informal respite home is an approved DCFS foster home that can provide

temporary care (no more than seven continuous days at one time) for children in out-of-home placements when

the children’s full-time foster family is unable to do so and a member of the foster family’s support system
| cannot assist- (Ssee POLICY VII-G: ALTERNATE CARE-).

DCFS staff are only permitted to be agency-approved foster homes for informal respite care purposes but may

not serve as an informal respite home for children/youth on their own caseload. -The Area-DCFS Director or { Formatted: Underline

designee must give prior approval to any employee seeking to become an agency-approved informal respite \fFormatted' Underline

home provider.- -Each DCFS employee’s request to serve as an informal respite care home will be assessed on a
case-by-case basis. Staff from a different county or a contract provider must assess and approve the home.
Employees shall not use their employment status as a means to obtain information about the child’s case, gain
services, or receive preferential treatment.

However, in situations where Division staff are relatives of children placed in DHS custody, and it is in the best
interest of the child to be placed with the relative, the DCFS Director may grant approval for the
relative/employee to serve as a full-time foster home on a case-by-case basis.

For additional information, see PUB-11: What Happens When Your Child and Family Are Involved with DCFS?,
PUB-22: Standards of Approval for Foster and Adoptive Homes and PUB-30: Foster Parent Handbook.



EXCERPTS: POLICY VII-C AND RELATED PROCEDURES

«7***{ Formatted: Indent: Left: 0"

POLICY VII-C: FOSTER HOME ASSESSMENT PROCESS
08/20132

Relationship Stability -

A. In a two-parent home, each—personboth parents shall be joint applicants and each—persenboth
applicants shall actively participate in the approval process. The couple shall demonstrate a stable
relationship. In assessing relationship stability, considerations may include major life changes such as:

e Death or serious illness among family members

e Marriage, separation, divorce, or other significant changes in the couple’s relationship
e Addition of household members (e.g., birth, adoption, aging relative moving in)

e Loss of or change in employment

BACKGROUND CHECKS

In addition to ensuring that homes meet the basic criteria, the Division shall only place children in approved
foster homes where the foster parents and appropriate members of the household have been cleared through a
series of background checks: the Arkansas Child Maltreatment Central Registry, the Arkansas Adult
Maltreatment Central Registry, the Arkansas State Police Criminal Record Check and an FBI Criminal Background
Check (with the exception that placements may be made in Provisional Foster Homes before FBI results are
received). Any household member who resides in the home for more than three3 cumulative months in a
calendar year (e.g. an adult biological child of the foster parents who is home for the summer and holiday
breaks or a relative who visits for 6six weeks twice a year) must clear all background checks.

Child Maltreatment Central Registry - Foster parents and all other members of the household age 140 years and { Formatted:

="' 77"

Underline

older, excluding children in foster care, must be cleared through the Arkansas Child Maltreatment Central
Registry. The Arkansas Child Maltreatment Central Registry Check will be repeated every two years on all
appropriate household members. If applicable, a Child Maltreatment Central Registry Check shall also be

o U

conducted on each household member age 140 years or older in any state of residence in which they have lived [ Formatted: Underline
for the past fivesix years, and in their state of employment, if different, for reports of child maltreatment. ,{ Formatted: Underline
Adult Maltreatment Central Registry — Foster parents and all other members of the household age 18 and one- { Formatted: Underline
half years and older, excluding children in foster care, must be cleared through the Arkansas Adult

Maltreatment Central Registry. As soon as possible after a household member, excluding children in foster care,

reaches his or her 18% birthday, the paperwork to request the Arkansas Adult Maltreatment Central Registry

Check must be initiated to ensure results are received by the time that household member reaches 18 and one-

half years of age. The Arkansas Adult Maltreatment Registry check will be repeated every two years on all

appropriate household members.

State Police Criminal Record Check - Foster parents and all other members of the household age 18 and one half /,,,/—/[ Formatted: Underline
years and older, excluding children in foster care, must be cleared through a State Police Criminal Record

Check. As soon as possible after a household member, excluding children in foster care, reaches his or her_‘liimA { Formatted: Underline
birthday, the paperwork to request the State Police Criminal Record Check must be initiated to ensure results \ Formatted: Underline, Superscript
are received by the time that household member reaches 18 and one half years of age. The State Police Criminal -
Record Check shall be repeated every two years on all appropriate household members. Formatted: Underline
FBI Criminal Background Check - Foster parents and all members of the foster home who are 18 and one-half { Formatted: Underline

years of age and older, excluding children in foster care, must also clear a_fingerprint-basedn FBI fingerprint-
based-Criminal Background Check. As soon as possible after a household member, excluding children in foster
care, reaches his or her 18t birthday, the paperwork to request the FBI Criminal Background Check must be




| EXCERPTS: POLICY VII-C AND RELATED PROCEDURES «J*f{ Formatted: Indent: Left: 0"

initiated to ensure results are received by the time that household member reaches 18 and one-half years of
age. The FBI Criminal Background Check does not need to be repeated.

PROCEDURE VII-C1: Background Check Processing
08/2013%

If the prospective foster family did not attend an Information Meeting, the Resource Worker must provide the
family with a Background Check Packet which includes:

| 1) FBI fingerprint card_(if not using harvester) [ Formatted: Underline

2) CFS-316: Request for Child Maltreatment Central Registry Check

3) APS-0001: Authorization for Adult Maltreatment Central Registry

4) CFS-341: Certification of Absence of Criminal Record

5) CFS-342: State Police Criminal Record Check

6) CFS-419: Foster Family Support System Information

7) CFS-593: Arkansas State Vehicle Safety Program Additional Requirements for DCFS Drivers
8) VSP-1: Authorization to Operate State Vehicles and Private Vehicles on State Business

9) VSP-2: Authorization to Obtain Traffic Violation Record

10) Arkansas State Vehicle Safety Program Manual

The Resource Worker will:

A. Submit the signed CFS-593, VSP-1, and VSP-2 to the Vehicle Safety Program Coordinator along with a clear
copy of the driver’s license for each prospective foster parent, FFSS member, and applicable teenage
driver.

1) Copy the front and back of the driver’s license.

2) Document on the Provider Household Member Required Checks Information Screen.

3) The county office must receive the results of the Arkansas State Vehicle Safety Program check before
the family can be approved for training.

B. Submit the completed CFS-316: Request for Child Maltreatment Central Registry Check for each

| household member and FFSS member age 140 years and older, excluding children in foster care. The CFS- [ Formatted: Underline

316 must be notarized. The Child Maltreatment Central Registry Check shall be repeated every two years.
1) If applicable, a Child Maltreatment Central Registry Check should also be conducted on each

//[ Formatted: Underline

household member and FFSS member age 40-14 years or older, in any state of residence in which
they have lived for the past fivesix years, and in their state of employment, if different, for reports of

,,,,,,,{ Formatted: Underline

child maltreatment.

2) Route each completed CFS-316 to the Central Registry Unit.

3) Document on the Provider Household Member Required Checks Information Screen.

4) File a copy of the results in the foster home record. The county office must receive the results of the
Child Maltreatment Central Registry Check before the family can be approved for training.

‘ C. Submit the completed APS-0001 to Adult Protective Services for each household member age 18 and one- /,,/—/[ Formatted: Underline
half years and older, excluding children in foster care. The APS-0001 must be notarized. The person must
have no _history of true abuse and/or neglect.
1) Route each completed APS-0001 to Adult Protective Services.
2) File a copy of the results in the foster home record. The county office must receive the results of the
Adult Maltreatment Central Registry Check before the family can be approved for training.
D. Use CFS-341: Certification of Absence of Criminal Record to obtain written certification from the foster
| parents that any household member ages 140-17 does not have a criminal record. File a copy in the foster
home record.
E. Submit the completed CFS-342: State Police Criminal Record Check for each household member and FFSS

| member age 18 _and one half years and older, excluding children in foster care.- The CFS-342 must be { Formatted: Underline
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| notarized.- The State Police Criminal Record Check must be completed prior to requesting the FBI Criminal
Background Check. The State Police Criminal Record Check shall be repeated every two years.
1) Route each completed CFS-342 to the Criminal Records Unit.
2) Document on the Provider Household Member Required Checks Information Screen.
3) File a copy of the results in the foster home record. The county office must receive the results of the
Criminal Record Check before the family can be approved for training.
F. Process an FBI fingerprint-based Criminal Background Check for all foster parent applicants and all

members of the prospective foster home who are 18 and one-half years of age and oIder excludmg [ Formatted: Underline

children in foster care.-
%%%HW@MWW&}MH@WThE fmgergrmt based FBI
fingerprint-based-Criminal Background Check must be submitted prior to the family attending training;
however, the results are not required before the family can attend training.
There are two options for completing the FBI check:
1) Electronic Fingerprint Scanning

a. Foster parent applicants do NOT need to fill out an FBI fingerprint card, as a request for
electronic scanning will be done via CFS-342.
The Resource Worker will forward the completed CFS-342 to the Criminal Records Unit.
The Criminal Records Unit will use the CFS-342 to get a transaction number from the State Police.
The Criminal Records Unit will forward the transaction number to the Resource Worker.
The Resource Worker will forward the transaction number to the applicants.
Applicants must go to an approved Electronic Harvester to have fingerprints scanned. Check
with the Resource Worker for the closest locatio