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1600 Process 4 — Determining Household Composition

4. Apply the earned income deduction after the prorated earned income of the
disqualified member has been determined and added to the househoid budget.

5. When the disqualified member does not incur any portion of an allowable expense, do
not prorate the expense. Prorate any allowable shelter, child support paymens, or
dependent care expense paid totally or in part by the disqualified individual. To prorate,
divide the expense evenly among all household members including the disqualified
member. Multiply the pro rata share by the number of eligible members. Count the
resulting figure as an allowable expense. If the household has elected to use the utility
standard (see SNAP 6620), prorate the utility standard in the same manner.

6. Do not allow uncapped shelter costs if the disqualified member is the only
aged/disabled individual in the household. Do not allow medical expenses incurred by a
disqualified aged or disabled member. See the Glossary for a definition of individuals in
an aged/disabled household.

7. For households still entitled to uncapped shelter costs after an individual has been
disqualified, prorate the expenses as explained above. Allow the uncapped amount of
the prorated expenses as instructed in SNAP 7610.

8. Do notinclude the disqualified member when determining income, eligibility, or SNAP
henefit amount,

1623.2 Disqualification for TPV, Work Registration, Drug Convictions and Fleeing
Felons
SNAP Manual 11/01/02

See SNAP 12110 for instructions on handling TEA ar 55l case closures, suspensions, or reductions
in TEA or S5l benefits when a household member intentionally failed to comply with a
requirement of that program.

I' MNOTE: See SNAP 12110 for instructions on handling TEA or 551 case closures,
suspensions, or reductions in TEA or SSI benefits when a household member
intentionally failed to comply with a requirement of that program.

SNAP 1622.10 explains which household members are considered to be fleeing felons.

SNAP 1622.20 explains which household members are to be disqualified because he or she has
committed a drug-related felony.

SNAP 3100 summarizes the work registration requirements. {This includes the Workfare
Program requirements.) Individuals who fail or refuse to cooperate with the work registration
requirements will be disqualified. (Work registration requirements do include Workfare Program
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requirements. it does not include E&T Program requirements because parsticipation in the E&T
Program is voluntary. )

SNAP 16800 covers the procedure for disqualifying a member who has committed an intentional
program violation (IPV). An IPV disqualification may only be imposed after an administrative
disqualification hearing, as the result of a decision of fraud by a court of law, or when the
household signs a waiver.

SNAP benefits must not increase when one or more members are excluded due to:

o Classification as a fleeing felon as explained in SNAP 1622.10.

o Disqualification due to a conviction for a drug-related felony as explained in SNAP
1622.20.

o Disqualification for a work registration violation as defined in SNAP 3401,

o Disqualification for failure or refusal to comply with a Workfare Program reguirement as

explained in SNAP 3760.
o Disqualification for an intentional program violation as explained in SNAP 16800,

To disqualify a member who is a fleeing felon, has been convicted of a drug related felony, has
failed or refused to comply with the work registration requirements, Workfare or the RTW, or
has been found guilty of an IPV, the following actions must be completed:

1. Enter the member as a disqualified member. Do not include the member when
determining total eligible members.

2. Do not count income the disqualified member no longer receives unless the
disqualification is for a voluntary quit or an intentional reduction in work hours that
occurred WHILE THE HOUSEHOLD WAS PARTICIPATING IN THE SUPPLEMENTAL
NUTRITION ASSISTANCE PROGRAM. If the valuntary quit or intentional reduction
occurred while the household was participating, continue to count the disqualified
member’s earnings. {Count the amount earned the month before the voluntary quit or
reduction in work hours accurred.) Continue to count these earnings in the household’s
budget until the end of the household’s current certification period or until the end of
the disqualification period, whichever comes first. This will insure that the household’s
henefit amount is not increased as a result of the disqualification.

3. Include the total current income, resources and expenses {including deductible child
support payments) of the disqualified member in the SNAP budget when determining
eligibility and SNAP benefit amount. {Calculate the budget as if the member were 10 be
included.}
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Base the income limits upon the number of eligible members. Allow uncapped shelter
costs as per SNAP 6600 only if one of the eligible household members is aged or
disabled. Base the allowable earned income deduction, medical, dependent care, child
support and excess shelter deduction on all household members including the

disqualified member. Apply the $3,00853,250 resource fimit only if one of the efigible_ . - { Formatted: Highlight
members is aged or disabled as defined in the Glossary, definition of Aged/Disabled. T ‘[Fomlatted: Highlight

Close the case if there are no eligible household members. Notify the household of the
closure via Notice of Action (DCO-1}. State on the DCO-1 when the household may

reapply.

1624 Determining if a Household Member is a Boarder
SNAP Manual 10/01/97

Boarders may not participate in the Supplemen_tal Nutrition Assistance Program.

A boarder is defined as an individual or a group of individuals to whom a household furnishes

lodging and meals for a reasonable monthly payment.

%

NOTE: A roomer is an individual to whom a househald furnishes lodging only. Roomers
may participate in the Supplemental Nutrition Assistance Program if otherwise eligible.
Roomer payments will be counted as unearned income in the SNAP budget. Any
identifiable expense related to furnishing the room will be excluded from the roomer
payment before the payment is included in the SNAP budget.

The following individuals may not be designated by a household as a boarder:

1. A spouse of a household member. See the Glossary for an explanation of a spouse.

2. Children age 21 and younger who are under the parental control of a household

member. See the Glossary for an explanation of parental control.

Boarders must make a reasonable monthly payment. {See SNAP 1624.1 for determination of a
reasonable monthly payment.) If a boarder does not make a reasonable monthly payment, he or
she will be included as a household member and all of his or her income and resources will be
counted in the SNAP budget. When the boarder is considered a household member, the actual
boarder payment will not be shown as income. If the individual does make a reasonable
monthly payment, the payment will be considered self-employment income. See SNAP 5621 for

procedures on handling income from boarders.
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household’s need for SNAP benefits and that the alien does not live with the batterer. After 12
months, the sponsor’s income and resources will not be deemed to the battered alien if:

* The battery is recognized by a court or the INS;
» The battery has a substantial connection to the need for benefits; and
o The alien does not live with the batterer.

1621.7.4 Deeming the Sponser’s Income
SNAP Manual 04/01/03

Deeming procedures are used to determine the amount of the sponsor’s resources and income
to be used in the SNAP budget of the sponsored alien’s household. Deemed income and
resources will continue to be used in the household’s budget for the entire deeming period. The
deeming period is three years from the alien’s date of entry into the United States.

Deemed resources will be determined through the following actions:

1. Determine the sponsor’s total countable resources using SNAP 7400 as a guideline.
Include the resources of the sponsor’s spouse if the sponsor and his or her spouse are
living together.

2. Reduce the sponsor’s total countable resources by $1,500.

EXAMPLE: A sponsor reports the following resources-5500 checking account and $2000
savings account. Total resources are $2,500 - $1,500 = $1,000.

3. Add the sponsor’s deemed resources to any resources declared by the alien’s
household.

4. Compare the total resources (the deemed portion of the sponsor’s resources and the
resources declared by the alien’s household) to the maximum resgurce limits, which are

households with at least cne member age 60 or older.
5. Deny the application if the househald’s total resources exceed the appropriate
maximum resource limit.

L NOTE: For individuals who sponser mere than one alien, the deemed resources will be
prorated among the aliens who have applied to participate or who are actually
participating in the Supplemental Nutrition Assistance Program.

_ . - { Formatted: Highiight
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If the sponsored alien’s household is eligible based upon resources, determine the amount of

the sponsor’s income by completing the following actions:

1

Determine the sponsor’s total gross monthly-earned income, In¢lude net self-
employment income. Include 551 and other public assistance payments. Include the
earned income of the sponsor’s spouse if the spensor and his/her spouse are living
together, (This income must be included even if the sponsor and spouse were not
married at the time the agreement to sponsor was signed.) To determine gross monthly
income, follow the instructions in SNAP 7500.

Calculate the earned income deduction and subtract it frem the sponsor’s gross earned
income. (See the Current Standards Appendix for the current percentage used to
calculate the earned income deduction.) The result is the sponsor’s net earned income,
Add together all the unearned income of the sponsor and his or her spouse. Do not
include income excluded under SNAP 5400. The result is the sponsor’s total unearned

income.

Add together the sponsor’s net earned income and total unearned income, The result is
the sponsor’s net income.

Subtract from the sponsor’s net income the maximum gross SNAP income allowable for
the sponsor’s correct household size. To determine the sponsor’s correct household
size, include all individuals who could be or who are claimed as tax dependents even
those not actually living with the sponsor.

Use the resulting amount as unearned income in the sponsored alien’s SNAP budget. (If
the sponsor actually provides money to the sponsored alien, any money in excess of the
deemed income amount will be shown in the alien’s SNAP budget in addition to the
deemed income.)

Note: For individuals who sponsor more than one alien, the deemed income will be
prorated among the aliens who have applied to participate or who are actually
participating in the Supplemental Nutrition Assistance Program.

Any money paid by the sponsor or the sponsor’s spouse to an eligible sponsored alien will be
counted as income in the household SNAP budget only to the extent this money exceeds the
amount deemed to the sponscred alien.
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4300 Resource Eligibility Standards
SNAP Manual 0401403 XX/XX/XX

A household’s eligibility will be denied or terminated when the value of the household’s
countable resources (both liquid and non-liquid assets) exceed the following:

e  $3.00053250 for all households with an aged or a disabled (see Glossary definition of
Aged/Disabled Household) member regardless of household size;

OR
e 52,000 for all other households.

A household where at least one member receives a TEA benefit as specified in SNAP 1920 is
categorically eligible and the Supplemental Nutrition Assistance Program’s resource limits will

not apply to that household.

tf no household member receives TEA benefits, the household is classified as categorically
eligible only if all household members receive SS| benefits. If not all household members receive
SSI benefits, the entire household is not categorically eligible. However, the individual
household members who receive S5l benefits are categorically eligible. This means that any
resources solely owned by an 55! recipient are not to be counted when the household’s total
resources are determined, but all resources owned by the other household members are to be
counted. If the resources owned by househoid members who do not receive SSI exceed the
resource limit, the entire household (including the SSI recipient) is ineligible to participate in the
Supplemental Nutrition Assistance Program. Co-owned resources will not automatically be
excluded under this policy. Instead, the resource will be handled in the same manner as any
other jointly owned resource. See SNAP 4910 and SNAP 4601 for instructions.

4310 Uniform Resource Standards
SNAP Manual 08/01/98

Resource standards are uniformly applied to all households except those in which all members
are recipients of TEA and/or SSI. Except for categorically eligible households, all resources
currently held by the household and all resources anticipated to be received during the
certification period must be reported at the time of the interview.
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Name of Resource How Handled Policy Reference

 Security Deposits Exclude as a resource. . ' SNAP 4550
Stocks Count current per stock value times the number of stock | SNAP 4670
held by the household.

TrustFunds -~ .. | Excludeasaresource only if inaccessible as definedin | SNAP 4510
o LU0 o2 'SNAP 4510, I accessible; count full value of fund. 1 T
Vacation Homes Count equity value uniess the property annually SNAP 4700

{Includes time-share produces income consistent with its fair market value.

condominiums, R.V.
parks, etc.)

Vehicles | see SNAP 4800:4870. SNAP 4800-4870

7420 Determining Total Resources
SNAP Manual 7/01/98

To determine the household’s total resources, the worker must add together: a) countable
liquid resources, b} the excess value of all countable vehicles, and ¢) the equity value of all
countable non-liquid resources. The resulting figure will be compared to the applicable resource
limit.

7430 Limits for Total Allowable Resources
SNAP Manual 11/01/02

No Limit
Categorically eligible households have no resource limit in the Supplemental Nutrition
Assistance Program. See SNAP 1920.

Resource Limit - $3,00053,250

This limit applies to households not classified as categorically eligible when there is a member
aged 60 or older or a disabled member as defined in the Glossary definition of Aged/Disabled
Household. (This includes one-person households.)

Resource Limit - $2,000
This limit applies to households not classified as categorically eligible when all household

members are age 59 or younger.

Unless a household is categorically eligible, the household’s total resources must be equal to or
below the applicable limit. If not, the household’s application will be denied.
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EXAMPLE: Mr. and Mrs. Monroe, ages 59 and 65, apply for SNAP benefits. On their
application they declare the following resources:

1. A certificate of deposit valued at $1,000;

2. Two acres of land {other than their home) currently valued at $5,000 with
54,000 remaining to be paid on the Monroe's loan to purchase the land;

3. One vehicle

4. A checking account with a balance of $900 including the Monroe’s Social
Security checks for this month. (They receive $600 per month Social Security.)

The Monroe’s total resources are:

$1,000 Certificate of depaosit

+1,000 Equity value of land {55,000 less $4,000)
+0 Vehicle

+ 300 Resource in checking {$900 less $600)
$2,300 Total

The Monroes are resource eligible since there is a member over age 60.

7431 Denying Applications When Resources Exceed Limits
SNAP Manual 10/01/03

Applications may be denied immediately when the worker determines that the household’s
resources exceed the limit if the household is not categorically eligible, See SNAP 12230 when
resources exceed the limit at reported change or submission of semi-annual report.

EXAMPLE: Mr. and Mrs. Polk apply for SNAP benefits. They are age 61 and 62. At the
interview they declare that they have $3,000 in a certificate of deposit, $1,000
in their checking account {including their monthly income of $600}, and a 1999
Lincoln Town Car.

$3,000.00 Value of CD
5400.00 Checking (51,000 total less $600 monthly income}

$3,400.00 Total

I Since $3;00053,250 is the resource limit, the household is ineligible based upon declared
resources. Therefore, the application may be denied at the time of the interview.
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operational, he or she will not be referred to the E&T Program. However, he or she will be
referred at the next certification if verification of disability is not provided.

For households with a member who must meet the requirement to work (RTW), the imposing of
a RTW penalty or the granting of a personal exemption will not be delayed. However, the
process of verifying RTW compliance may be delayed. See SNAP 3600 for additional information.

9444 Alien Status
SNAP Manual 07/01/03

Expedited service only provides for postponing verification. If an individual will not declare basic
information about citizenship and/or alien status, there is no basis on which to allow the
individual to participate in the Supplemental Nutrition Assistance Program. He or she will be
classified as an ineligible alien when the application is processed. See SNAP 1621.6.

If an alien states he or she meets one of the conditions under which non-citizens may participate
in the Supplemental Nutrition Assistance Program {see SNAP 1621.8) and wishes to be included
in the SNAP household, the worker will ask the household to supply documentation of his or her
alien status. If the household cannot supply this documentation within the expedited processing
time frames, verification will be postponed. The alien will be allowed to participate; however,
the required documentation must be provided at the time of the next application if the alien is
to continue participating in the Supplemental Nutrition Assistance Program.

9445 Resources
SNAP Manual 26£63,/9ZXX/XX/XX

Countable liquid resources include cash on hand, checking and savings accounts, stocks and
bonds, and lump sum payments.

Applications from expedited households with non-liquid resources which exceed the resource
limit will be denied. The resource limits are:
1. $3.00053,250 for households, including one person households, with a aged or disabled
member as defined in the Glossary definition of Aged/Disabled Household); and
2. 52,000 for all other households.

The following chart may be used to determine if the household’s declared non-liquid resources
exceed the applicable limits, See SNAP 7431 for instructions on denying an application when the
household resources exceed the limits.
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Name of Resource

Boats "

9400 Processing Standards

9445 Resources

How Handled

/2 uate to determ e how much if any, resource

Policy Reference

" SNAP 4800

“Trust l‘-'.u_nds S
ORISR reference. lf accessable, count full value of fund.

“value Bl m ‘the SNAP budget _ .
Burial Lots Exclude one per household member Count equnty SNAP 4700
value of excess lots.
Earmerkedf'Funds_-. | Exclude as resource if household is subject to.legal ; 1 SNAP 4460
BRI A _.sanctlon |f funds are not used as :ntended I A o
Excess Real Property County equity value. SNAP 4712
Home and Lot S _Ex'c‘l_uc_;l.e_'a_s-'_resou_r_ce.'_"_-;:'__ - SNAP '44'3_.0
Household Goods Exclude as resource. SNAP 4420
_ Income Producing Exclude as 're:source_;'_'_ - “SNAP 4440
Indlan Lands Exclude as resource. SNAP 4450
Keogh Plans. - ~} Couint Keogh plans held solely by a household member- 1 - SNAP 4640
S e | ormembers. County the total cash value less the R s
-'amou nt of any penalty for early wrthdrawal : : :
IRAs County the total cash value less the amount of any SNAP 4630
penalty for early withdrawal.
Jewelry " | Exclude as resource. - - SNAP 442
Life Insurance Policies Exclude as resource. SNAP 4420
Livestock 0 '__-'_-}f._:Exclude as either income producmg property orasa | SNAP4420/4440
S | -personal effect. _ : i '- -
Property for Sale Consider maccessnble Exclude as resource. SNAP 4530
'Propel’tv in Prohate e -'Consnder maccess:ble Exclude as. resource. SNAP 4520
Recreatmnal Veh|cles Evaluate to determme how much, if any, resource SNAP 4800
{three wheelers, value will be counted in the SNAP budget.
motorcycles, go-carts,
motor homes, campers,
etc.)
- Security Deposits | Exclude as resource. _ * SNAP 4550
Tools Exclude as income producmg property or personal SNAP 4420
property.
Exclude as a resource if. maccesslble as defined rn pohcv .. SNAP 4510
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Name of Resource How Handled Policy Reference |

Vacation Homes {include | Count equity value unless the property annually SNAP 4440

timeshare produces income consistent with its fair market value.

condominiums, RV

parks, etc.)

Vehicles - | Evaluate todeterminehow much, ifany, resource . . |- SNAP 4800
oo | value will be counted in the SNAP budget. - S

9446 Income
SNAP Manual 07/01/03

Other than destitute households, income for expedited households will be budgeted
prospectively. See SNAP 7100 for instructions on prospective budgeting. See SNAP 6622 for
special provisions on selecting the utility standard when the household is entitled to expedited
service. See SNAP 9600-9630 for instructions about the budgeting procedures for destitute
households

This reference list is provided to assist the worker in locating the section of policy which
describes the process for determining countable income.

Process Reference

Income SNAP 7100 - 7730
SNAP 7512
Special Processes
Institutions SNAP 1821
Battered Women SNAP 1841 - 1841.1
Boarders SNAP 5621 - 5623
Disqualified individuals
IPV SNAP 1623.2
SSN Requirement SNAP 1623.1
Workfare Sanction SNAP 1623.2
Income From Odd Jobs SNAP 5512.1
Ineligible Alien SNAP 1621.6
Installment Contracts SNAP 5710
Rental Income SNAP 5715

Self-Employment SNAP 5640
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12200 Changes Reported by the Household

12230 Resource Changes
SNAP MANUAL 09/01/99

12231 Acquisition of a Vehicle
If the household reports the acquisition of a vehicle, the information provided must be
adequate to determine if the vehicle is to be excluded or counted as a resource.

See SNAP 4430 for information about excluded vehicles.

If the reported information shows a vehicle will be totally excluded, no additional action is
required. If not, it must be determined if the countable value of the vehicle will make the
household ineligible.

See SNAP 4821 for instructions on determining the countable value of a vehicle.

If the information provided shows the countable value of the vehicle plus other resources make
the household ineligible, additional information may be needed. For example, it may be
necessary to determine if the household “traded in” a vehicle currently counted as a resource.

If additional information is needed, an advance notice of adverse action must be manually
issued to the household via a Notice of Action (DCO-1). The DCO-1 will specify the information to
be provided and will state that failure to return the information by the specified date will result
in case closure.

12232 Liquid Resources
SNAP MANUAL 10/01/03

When a household reports liquid resources exceeding $2,000, the SNAP case will be closed
unless the household contains a member age 60 or older or is categorically eligible as defined in
SNAP 1920. If the household has a member age 60 or older, the household will remain eligible
unless its total resources exceed $3,80853250.

See SNAP 4850 for an explanation of the procedures for handling lump sum payments.

Additional contact with the household will be required if the household reports liguid resources
in excess of $2,000 but doesn’t specify the amount.
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12200 Changes Reported by the Household

12233 Actions to Take to Change a Resource
SNAP MANUAL 10/01/03

Vehicles
1. Determine the countable value of the new vehicle (see SNAP 4800 - 4841).

2. i the vehicle has any countable value, add this figure to the existing resources. If
applicable, subtract the countable value of the vehicle used as the “trade-in.”

3. Compare the household’s total countable resources to the applicable resource limits
(see SNAP 4300 - 4310).

4, If the household’s total countable resources are less than the limits, the household
continues to be eligible. If not, close the case.

Liquid Resources
If the household’s liquid resources exceed the applicable limit ($2,000 for regular households or

$3,00053250 for aged/disabled households), the case will be closed unless the household is
categorically eligible

12240 Income Changes
SNAP MANUAL 28/83/G3XX/ XX/ XX

12241 Determining Effect of Change

A reported change in income will be reviewed to determine:

»  [f the information reported is adequate to determine the effect of the change on the
household’s monthly SNAP benefit amount; and
+ If verification is required.

Other factors to be considered are listed below.

1. Loss of earnings by an eligible student may change student status from eligible to
ineligible (see SNAP 1622.2).

2. Anindividual who is terminated or laid off from a job may get unemployment
compensation,

3. Anindividual who |oses earnings due to illness, injury, or pregnancy may get worker's
compensation, sick pay, or maternity benefits,

. Avoluntary quit may have occurred (see SNAP 3401.1).

S. Anindividual who becomes entitled to SSA, 58I or VA may receive a lump sum payment

{see SNAP 4950 - 4951).
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Addict/Alcoholic Representative
11/01/98

An individual employed by an alcoholism and/or drug addiction treatment center and appointed
by the center to act on behalf of resident households in the process of applying for SNAP
benefits.

The representative is also authorized to use SNAP benefits on behalf of the center’s resident
households.

Addict/Alcoholic Resident
11/01/98

A resident of an institution approved under Public Law 91-616 as an alcoholism and/or drug
addiction treatment center.

This includes private, nonprofit centers and certain centers operated by Mental Health.
Administrative Hearing
11/01/98

An administrative procedure during which a claimant and/or a representative of the claimant
has an opportunity to present any grievance about an action or proposed action of the DHS
County Office or its agents.

The claimant may show why he or she believes the action is not fair and should be corrected.
The agency must prove whether the action taken was correct according to policy.

Aged/Disabled Household
11/01/02

Aged/disabled households may deduct medical expenses incurred for the aged/ disabled
member(s) and are allowed unlimited excess shelter costs.
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Aged/Disahled Household - Aged/Disabled Household

Aged/disabled households are not subject to the gross income eligibility pretest. Any household,
including one person households that contains an aged and/or a disabled individual will be
allowed up to $3,60053,250 in countable resources.

An aged/disabled household must contain one of the following:

1. Anindividual who is age 60 or older or who turns age 60 in the month of application.

2. Anindividual who receives SS| under Title XV of the Social Security Act or who receives
disability or blindness payments under Titles I, I, XIV, or XVI of the Social Security Act.

3. Anindividual who receives federally or state-administered supplemental benefits under
section 1616 (a) of the Social Security Act if eligibility to receive these benefits is based
upon the disability or blindness criteria used under Title XVI of the Social Security Act.

4. Anindividual who receives a federal or state-administered supplemental benefit under
section 212 (a) of Public Law 93-66, that is commonly called a state supplement.

5. Anindividual who receives disability retirement benefits from a governmental agency
because of a disability considered permanent under Section 221 (i) of the Social Security
Act.

6. A veteran with a service-connected disability rated by the Veteran’s Administration (VA})
as total or paid by the VA as total under Title 38 of the United States Code.

7. Aveteran who is considered by the VA to be in need of regular aid and attendance or
permanently housebound under Title 38.

8. A surviving spouse of a veteran if the spouse is considered by the VA to be in need of
regular aid and attendance or permanently housebound.

9, A surviving child of a veteran if the child is considered by the VA to be permanently
incapable of self-support under Title 38.

10. A surviving spouse or child of a veteran if the spouse or child is entitled to a VA payment
under Title 38 due to the death of the veteran so long as the spouse or child has a
disability considered permanent under Section 221{i) of the Social Security Act.
“Entitled” as used in this definition refers to those surviving spouses and children of
veterans who are actually receiving such payments or who are entitled to such
payments but are not yet receiving them.

11. An individual who receives an annuity payment under section 2 {a)(1)(iv} of the Railroad
Retirement Act of 1974 and is determined to be eligible to receive Medicare by the
Railroad Retirement Board.

12. An individual who receives an annuity payment under section 2 {a){1){v) of the Railroad
Retirement Act of 1974 and is determined to be disabled based upon the criteria used
under Title XVI of the Social Security Act.

13. Recipients of interim assistance benefits pending the receipt of Supplemental Security
fncome (SSI).



