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Votronic / iVotronic Coding Form Instructions

These instructions are designed to assist you with the completion of the Votronic / iVotronic Coding Form.  The information collected from this form is vital to coding elections according to your requirements.  We ask that this form is completed for each election as information may have changed from the last election.  Please disregard any fields that do not pertain to your county.  

SECTION ONE:  Votronic / iVotronic PEB Return Information

If different from Election Questionnaire Form, Enter the Contact and Shipping information for shipping PEBs that have been coded for your upcoming election. 

SECTION TWO:  Election Specifications Information

Jurisdiction Title:  Enter the Jurisdictional Title.  (Example:  County name, City name, School name, etc…)
Election Date:  Enter the date of the election.
Election Type:  Check the appropriate box next to the type of Election for which you are ordering coding services.

Reporting Groups:  Enter the reporting group that you are using your DRE system for.  Is your DRE system used for Early Voting, Election Day or both?

Early Voting Polls Close Date and Time:  Enter the date and time of when the Early Voting Polls close.  Disregard this if you do not have Early Voting.

Election Day Polls Close Date and Time:  Enter the date and time of when the Election Day Polls close.

SECTION THREE:  Hardware & Software Specifications

Which DRE equipment are you using?  Enter which model of DRE you have.  (iVotronic or Votronic).

iVotronic Firmware Version:  Enter the version of firmware loaded on the iVotronic Terminals.  This is important to know because of individual state certified firmware versions.  If you are unsure of the version, put a PEB in and look at the bottom of the iVotronic screen.  The firmware version will be displayed momentarily.

Using ERM Software:  Check the appropriate box.  Will you be using ERM to accumulate results?
Results accumulation:  Check the appropriate box to indicate the method of results accumulation.
Modem Information:  Enter the dialing method in order to reach an outside line.  It is important to tell us if you require a # to reach an outside line or if you require 10 digit dialing.  Please enter the # as you would dial it from that polling site or regional sending site.

SECTION FOUR:  iVotronic Coding Service Specifications

1. Number PEBs

· Enter the number of PEBs that you need to have coded for you election.  If you require or need additional backup PEBs, please enter the number in the space provided on the right.

2. Activation Method?

· Select the method of PEB activation used.  Mode 1 is for Poll worker activation.  Mode 2 is for Voter activation.  

3. Using Audio Files for ADA units?

· Check the appropriate box.  Will you require Audio files with your ADA terminals?  If so, please fill out the pronunciation guide also attached and email it back to your Customer Service Representative.

4. Number of Flash Cards to Code?

· How many Flash Cards will you need coded?  This will equal the number of ADA terminals that you have if using firmware version 7.4.5.0 and below.  If you are using firmware version 8.0.0.0 and above you will have one flash card for each terminal.

5. Report Printer Type?

· Enter the type of printer used in the communications pack.

6. Override Password

· Enter a unique password to use to override the system and enter various menus on the iVotronic.

7. Number of Results Tapes?

· Enter the number of reports to print when the polls are closed.  (This is printed from the last terminal that is closed.)  

8. Number of ZERO tapes?

· Enter the total number of zero tapes to print.  (These are printed from the last terminal when the polls are opened.)  

9. Coded Ballot Mode?

· Select whether or not to allow a coded ballot.  Having this enabled allows the individual ballots to be assigned a code to track which person voted on what ballot (challenged, provisional, etc).  If you select No, the Coded Ballot Mode Option is automatically set for not allowing coded ballots.

10. During results accumulation Coded Ballot Results are?

· If a coded ballot is counted, the votes are tabulated and the voter is counted.  

· If a coded ballot is not counted, the votes are not tabulated but the number of voters is incremented.  

11. Coded Ballot Text on Screen?

· Enter the verbiage that is required to appear on the screen when Coded Ballot Mode is enabled.  Examples are Coded Ballot, Special Ballot, and Challenged Ballot.

12. Summary Review Ballot?

· Select whether or not to allow a Summary Review page on the ballots.  This allows the voter to review the ballot and his or her selections before pressing the Vote button.  This option is only valid for an iVotronic system.

13. Require one Vote?

· Select whether or not to allow a blank ballot to be cast.  If this is turned on, a blank ballot cannot be cast.  If this is turned off, a blank ballot can be cast and counted.

14. Ballot Cancel Mode?

· Select the mode to use when needing to cancel a ballot.  Mode 1 will prompt you to cast the ballot as is (accepting the votes) or cancel the ballot.  Mode 2 will prompt you to cast the ballot as a blank ballot (erasing the votes) or cancel the ballot.

15. Keyed Precinct Entry?

· Do you want to key in the precinct id to view that precinct’s ballot selection list or do you want to have all the precincts listed on the main screen of the terminal.

16. Spanish Enabled?

· Select whether or not to enable a bilingual ballot.

17. Support VR Link

· Select whether or not to support a Voter Registration (VR) link.

18. Font Size?

· Select the size of font to use for this election.  The font size is larger on the screen that it appears on regular paper.  The following are the size definitions for each: 8 pt. is extra small, 10 pt. is small, 12 pt. is medium, and 14 pt. is large.  

SECTION FIVE:  PEB Assignment Chart

This section of the form will need to be completed with your polling location names and precinct names that are assigned to each polling location.  If you do not report more than one precinct in a polling location, you do not need to complete this section.

Votronic / iVotronic Coding Form (1 of 2)
	Section One:

Votronic / iVotronic Return Information


Client Name:

    ___________________________, ARKANSAS____

Shipping Address:
   _________________________________________

City, State, Zip :               _________________________________________

Contact Information:
___________________________________________
                                        (name)                                                            (phone)

Date you need your Early Voting PEBs returned by:  ______/_______/_______

Date you need your Election Day Voting PEBs returned by:_____/_______/_____

	Section Two:

Election Specifications


Jurisdiction Title:
__________________________________, ARKANSAS___

Election Date:

_____/_______/______

Election Type:
( Primary
( General
( Special
( Municipal

( School
( Constitutional

( Other___________________
Which reporting group is being used with the DRE?
X Early Voting

X Election Day
Early Polling Place Closing Date and Times:  Date:____/___/___
Time:___:__

Election Day  Place Closing Date and Times:  Date:____/___/___
Time:___:__

	Section Three:

Hardware & Software Specifications


Which DRE equipment are you using? iVotronic
Firmware Version:
_9.1.4.0______

Using ERM Software?  

( YES  
( NO
Results accumulation:

( PEB Reader

( Remote Site





 ( Flash Card


Votronic / iVotronic Coding Form (2 of 2)
	Section Four:

iVotronic Coding Service Specifications


	Number PEBs to Code:________
	Number of Backup PEBs to Code: _________

	Activation Method?
	XPoll worker
( Voter

	Using Audio Files for ADA units?
	XYES         ( NO

	Number of Flash Cards to Code?
	________________

	Report Printer Type?
	XSeiko 
( Citizen

	Override Password

(Only 6 digits)
	_____  _____  _ESSESS_____ _____  ______

	Number of Results Tapes?
	1       2       3       4       5       6       7       8       9

	Number of ZERO tapes?
	1       2       3       4       5       6       7       8       9

	Coded Ballot Mode?
	( Yes
                 XNo

	Summary Review Ballot?
	(  NO    ( BEFORE    X  AFTER

	Require one Vote?
	( Yes  

XNo

	Ballot Cancel Mode?
	X   Mode 1  

(    Mode 2

	Keyed Precinct Entry?
	( Yes  

X No

	Spanish Enabled?
	( Yes  

X No

	Font Size?
	( 8pt     ( 10pt      ( 12pt  
 X 14pt




Additional Comments: 

POLLING PLACE Form

If you have Polling Place Mode (multiple precincts on a PEB) Please use this form to indicate the precinct name(s) for the upcoming election including all single precincts (not sharing a tabulator).  Please submit this form as soon as possible.  If you run out of space please add additional lines or photo copy additional pages.

	Section Five:

iVotronic PEB Specifications

	PEB # or Polling Place Name
	Precinct #’s or Names that will be assigned to the PEB or Polling Place

	PEB #____________

Poll Name______________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #____________

Poll Name______________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #____________

Poll Name_______________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #____________

Poll Name______________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #____________

Poll Name_______________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #___________

Poll Name_______________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #____________

Poll Name_______________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.


	PEB #_________________

Poll Name______________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #___________

Poll Name_______________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #____________

Poll Name_______________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #__________

Poll Name______________
_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.


	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	PEB #_____________

Poll Name________________

_________________________
	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.



