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Model 100 Coding Form Instructions

These forms are designed to assist you with the completion of the Model 100 Coding Form.  The information collected from this form is vital to Coding elections according to your requirements.  We ask that this form is completed for each election as information may have changed from the last election.  Please disregard any fields that do not pertain to your county.  

SECTION ONE:  100 Card Return Information

If different from Election Questionnaire Form, enter Contact and Shipping information as to where you would like your 100 cards returned after they have been coded for your coming election. 

SECTION TWO:  Election Specifications Information

Jurisdiction Title:  Enter the Jurisdictional Title.  (Example:  County name, City name, School name, etc…)
Election Date:  Enter the date of the election.
Election Type:  Check the appropriate box next to the type of Election for which you are ordering coding services.

SECTION THREE:  Hardware & Software Specifications

100 Firmware Version:  Enter the version of firmware loaded on the M100 scanners.  If you are unsure of the version, power on the Model 100 and the version number will print at the top of the tape.

Reporting Software:  Enter the type of reporting software used (if applicable).
Results accumulation:  Check the appropriate box to indicate the method of results accumulation.

SECTION FOUR:  100 Coding Service Specifications

Number of PCMCIA cards to code:  Enter the number of cards that are required for coding.  If you are burning your own cards, leave this field blank.  ES&S requires you to return M100 cards to use for elections. 

Number of Backup cards, if applicable:  Enter the number of backup cards that are required for coding.  If you are burning your own cards, leave this field blank. 

Allow Report Generation when Polls Close:  This option is for printing reports as soon as the polls are closed.  ES&S strongly recommends that YES is always selected.  Reports can be stopped when they start to print if needed.  But you cannot print any reports if No is selected for this option.  

Report Format (Media or Summary):  Media is the short format report that excludes over-votes and under-votes.  Summary is the long format report that includes over votes and under votes.  If you use firmware 4.5.5 and above, you are able to print either kind of report once the polls close and the initial programmed reports are printed.  If you use a firmware below 4.5.5, you are limited to the type of report you select in this field to program.  

Report Level (Precinct by Precinct or Totals for poll location):  The Precinct by Precinct report displays results divided out by precinct.  The Totals for poll location report displays the collective results of all ballots tabulated on the individual scanner.  If multiple precincts are coded on a single PCMCIA card and are tabulated on one scanner, all results are compiled and printed out.  No distinction is given to the individual precincts.  

Over-Voted Races (Query Voter, Always Accept, Always Return):  Three different options are available to handle over-voted contests.  Query Voter prompts the voter that a contest is over-voted and the ballot is about to be cast.  This feature double-checks that the intent is to over-vote the contest.  The voter can accept or reject the ballot.  If it is accepted, it is cast as an over-voted contest.  If the voter rejects it, this may mean that he or she wants to reconsider voting on contests or may have marked the ballot incorrectly (marking too many ovals).  The poll worker may need to provide another ballot to the voter.  Always Accept programs the scanner to accept over-voted contests.  The scanner does not stop when the ballot is over-voted.  Always Return programs the scanner to always return an over-voted contest ballot.  This means that a voter is not allowed to over-vote a contest.  

Blank Ballots (Query Voter, Always Accept, Always Return)—Three different options are available to handle blank ballots submitted by voters.  Query Voter prompts the voter that a blank ballot is about to be cast and confirms whether that is the voters intent.  The voter can accept or reject the ballot.  If it is accepted, it is cast as a blank ballot.  If the voter rejects it, this may mean that he or she wants to reconsider voting on contests or may have marked the ballot incorrectly (not filling in the oval properly).  The poll worker may need to double check the ballot or allow the voter more time to consider his or her intent.  Always Accept programs the scanner to accept blank ballots.  The scanner does not stop when the ballot is blank.  Always Return programs the scanner to always return a blank ballot.  This means that a voter is not allowed to vote a blank ballot.  He or she must vote in at least one contest.  

Crossover Ballots—Open Primary Only (Query Voter, Always Accept, Always Return)—Three different options are available to set up to handle crossover votes.  Query Voter prompts the voter that a contest is voted as a crossover and the ballot is about to be cast.  This feature double-checks that the intent is to vote the straight party but also vote a candidate not in that party.  The voter can accept or reject the ballot.  If it is accepted, it is cast as is.  If the voter rejects it, this may mean that he or she wants to reconsider voting on contests or may have marked the ballot incorrectly (marking the wrong ovals).  The poll worker may need to provide another ballot to the voter.  Always Accept programs the scanner to accept the crossover votes on all ballots.  The scanner does not stop when the ballot is voted with crossover votes.    Always Return programs the scanner to always return a crossover voted ballot.  The scanner does not accept a ballot that has any crossover votes on it.  The third option is most commonly used in union elections.
Number of Totals tape to print (1-9)—Circle the number of totals tape to print from the scanner.  You are allowed nine copies at a time.  If you select one copy, this does not prevent you from printing more but only one copy will print at a time.  

Automatically transmit results when polls Close (Yes or No)—This option is only applicable if a modem is installed in the scanner.  If you select Yes, you must provide the phone number to use.  

Complete Phone Number where to transmit results—If results are sent through the modem, please list the necessary phone number to transmit.  Include any dialing prefixes necessary such as 9, 1, area code, etc.  If multiple numbers are required, please attach them to another sheet of paper.  Include the necessary precincts or polling locations for each number.  
Print Audit Log (Yes or No)—An audit log or trail will print on the scanner if Yes is selected.  Each time a ballot is processed, it will be recorded on the audit log.  Yes is the default for ES&S coding unless otherwise advised by the customer.  

Diverter installed in Ballot Box (Yes or No)—Please indicate if a diverter is installed in the 100 Ballot Box.  If a diverter is installed, all ballots marked with Write-In votes will be rerouted to a separate section of the ballot box.  They are separated so election officials and/or canvass boards can review and determine who was voted in the Write-In position.  

Divert Blank Ballots to Write-In Compartment (Yes or No)—If a diverter is installed in the ballot box and blank ballots are accepted, the blank ballots can also be diverted to a separate section of the ballot box for review by election officials.  

Print Precinct in Rotated Order (Yes or No)—This only applies to accounts that rotate candidate positions from precinct to precinct.  There are two options to print the order of candidates on the reports if the coding is set up for rotations.  If Yes is selected, the Precinct by Precinct report prints the candidates in the rotated order for that particular precinct.  All precincts match the order of the different rotations.  If No is selected, the Precinct by Precinct report prints the candidates in the home rotation order or the first rotation entered into coding.  This may or may not be the rotation order that is on the ballot for that particular precinct.  All precincts have the exact same rotation order on the report.  

Re-Open Poll Options (No, Yes-Don’t Zero Results, Yes-Zero Results, Query-Option to Zero)—There are options to reopen PCMCIA cards after the polls have been closed in firmware versions 4.x and above.  Select No if you do not want to allow the polls to be reopened for any reason.  This means that if a poll is opened and closed on accident or during testing, the card cannot be reopened and used.  If you select Yes-Don’t Zero Results, then the card can be reopened but the results cannot be cleared out.  Whatever is tabulated after the reopening is added to the results on the card.  If you select Yes-Zero Results, the card can be reopened and the results are automatically zeroed from the card.  If you select Query-Option to Zero, the card can be reopened and you are prompted on whether to zero the results or not.  The Query-Option to Zero is the default selection used by ES&S unless otherwise instructed by the customer.  

Certification Message on Totals Tape—If specific certification text is required prior to the signature lines to certify that everything is valid on the tape, please supply this information on a separate sheet of paper.  Otherwise, ES&S uses the following standard text for the certification message:  WE, THE UNDERSIGNED, DO HEREBY CERTIFY THAT THE ABOVE RESULTS ARE A TRUE AND ACCURATE ACCOUNT OF ALL BALLOTS COUNTED AND THAT ALL COUNTERS WERE ZERO (0) WHEN THE POLLS OPENED AND THAT THE ELECTION WAS HELD IN ACCORDANCE WITH THE LAWS OF THE STATE.

Number of Signature Lines on Totals Tape—If signature lines are required for poll workers or judges to sign after printing a zero tape or a totals tape, please indicate the number of lines needed.  

Titles for Signature Lines—If signature lines are required, please indicate what title to use below the line.  Examples are Election Judge or Election Commissioner.  

Number of AutoMARK “Flash Cards”to burn – Indicate the number flash cards to be burned for your AutoMARK.

SECTION FIVE:  100 Card Assignment Chart

This section of the form will need to be completed with your polling location names and precinct names that are assigned to each polling location or 100 Card.  If you do no report more than one precinct in a polling location, you will not need to complete this section.

Model 100 Coding Form
	Section One:

M100 Card Return Information


Client Name:

____________________________________________,ARKANSAS

Address:

_______________________________________________

City, State, Zip Code:
__________________________,ARKANSAS_____________
Contact Information:
_________________________

When do you need your 100 cards returned by:  _____/______/_______
	Section Two:

Election Specifications


Jurisdiction Title:
________________________,ARKANSAS_______

Election Date:

_____/______/______

Election Type:
 ( Primary
( General
( Special
( Municipal

( School
( Constitutional

( Other___________________
	Section Three:

Hardware & Software Specifications


100 Firmware Version:
_5.2.0.0______

Reporting Software:  

( YES  
( NO


If Yes, what type?
( ERS

( ERM

Results accumulation:

X100 Card Reader
( IDA Box
( Remote Site




( Modem (CDPD)
( Modem (land line)
	Section Four:

M100 Coding Service Specifications


	Number of 100 Cards to Code:_____ ___
	Number of Backup Cards to Code: _________

	Allow Report Generation When Polls Close?
	XYes  

( No

	Report Format
	( Media         XSummary

	Report Level
	( Precinct by Precinct          XTotals for Polling Location

	Over-Voted Races
	( Query Voter 
( Always Accept  ( Always Return

	Blank Ballots
	( Query Voter 
( Always Accept  ( Always Return

	Cross-Over Ballots (Open Primary Only)
	XQuery Voter 
( Always Accept  ( Always Return

	Number of Totals Tapes to Print
	1       2       3       4       5       6       7       8       9

	Automatically transmit results when polls close?
	( Yes  

XNo

	Phone number to transmit results to
	Phone Number________-________-_____________

	Is it necessary to dial an outside line?
	( Yes - #_____ 
XNo

	Print Audit Log?
	XYes  

( No

	Diverter installed in Ballot Box?
	XYes  

( No

	Divert Blank Ballots to Write-In Compartment?
	XYes  

( No

	Print Precincts in Rotated Order?
	( Yes  

XNo

	Re-Open Poll Options
	( No  ( Yes-Don’t Zero Results  XQuery-Option to Zero

	Certification Message on Totals Tape
	XYes  

( No

	Number of Signature Lines on Totals Tape?
	XYes  #_____
( No

	Titles line for Signatures
	


POLLING PLACE Form

If you have Polling Place Mode (multiple precincts on a M100, please use this form to indicate the precinct name(s) for the upcoming election including all single precincts (not sharing a tabulator).  Please enter any phone number variations from the phone number indicated as the transfer number on the previous page.  This form needs to be submitted as soon as possible.  Note:  When precincts share a tabulator, each must have its own Security ID.  On the 100 cards, there is a limitation of 10 precincts per card.   If you run out of space please photo copy additional pages.

	Section Five:

100 Card Specifications

	Card # or Polling Place Name
	Precinct #’s or Names that will be assigned to the Card or Polling Place

	100 - Card #_____________

Poll Name_________________

__________________________
Phone#____________________


	1.           
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #______________

Poll Name_________________

__________________________
Phone_____________________


	1.         
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #______________

Poll Name_________________

_
Phone#____________________


	1.          
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #______________

Poll Name_________________

Phone#____________________


	1.        
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #______________

Poll Name_________________

Phone#____________________


	1.       
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #______________

Poll Name_________________

Phone#____________________


	1.      
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #______________

Poll Name_________________

Phone#____________________


	1.      
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.


	100 - Card #_____________

Poll Name_________________

Phone#____________________


	1.          
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #______________

Poll Name_________________

Phone#____________________


	1.         
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #______________

Poll Name_________________

Phone#____________________


	1.        
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #______________

Poll Name_________________

Phone#____________________


	1.        
	6.

	
	2.
	7.

	
	3.  
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.


	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.


	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.

	100 - Card #_______________

Poll Name_________________

_________________________

Phone#____________________


	1.
	6.

	
	2.
	7.

	
	3.
	8.

	
	4.
	9.

	
	5.
	10.



