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Memorandum 
 
TO:  Arkansas Counties 
 
FROM:  Jerry Amick, Arkansas Customer Service Manager 
 
DATE:  May 17, 2010 
 
RE:  Instructions to Upload Audit Data into ERM from Flash Cards 
 
 
Uploading Audit Data from Election Day flash cards is the last step of the process for archiving 
your official election data. Because each flash card contains records from and events that occurred 
on every iVotronic machine used in your election, it is very important to copy this Audit Data into 
Election Reporting Manager (ERM). This will create a historical record that you can refer to, in the 
future.  
 
The following are step-by-step instructions for the upload process, how to account for the records 
(reports), and how to save data to CD-ROM. 
 
Please feel free to give me a call with any/all questions. I can be reached at (402) 203-7432. 
 
You will need a Flash Card from every Election Day iVotronic and your Flash Card reader. 
 
Opening Election Reporting Manager (ERM) 
 
 Open the Unity Folder on the computer’s desktop (if it isn’t already open). 
 Double-click on the ESS/ERM (Election Reporting Manager icon) 
 Press OK at the introduction screen – 
 The program will open and UNITY Election Reporting Manager will appear in the middle of the 

screen. 
 The top left hand corner of your screen should say Election Reporting Manager – (Your 

Election Name) 
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Uploading Flash Card Data 
 
 Click on the Tabulators menu (second from the right/next to help) 

o Point to iVotronic-DRE (a drop-down box will appear to the side) 
o Point and CLICK on Import Compact Flash Data (first in the list) – this will open the  

iVotronic Utility – Import Compact Flash Audit Data 
 Make sure the your compact flash reader is plugged in. 
 Instructions for using the Utility are printed under Import Audit Data (see below) 
 

 
 
 
 
 
 
 
 
When you are done, Exit out of the iVotronic Utility. You can also create and print 
reports (instructions on next page) or exit the program. 
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This Audit Data upload is the final step to complete a full record of election results including audit 
trails, vote image logs and write-in reports. It is a good idea to back this information up to CD-rom 
(instructions included on the next page). 
 
Audit Reports (all are found under the Tabulators/iVotronic Menu Tab): 
 
 Tabulators 

o IVotronic – DRE 
 Collect Audit Data 

o From Specified Drive 
o Uncheck Suppress Zero Ballots Cast Precincts 
o Specify Drive (C:\ELECDATA\Your Election Name\GNGFLASH\ADT) 

 
 Event Log – (records all activities on each iVotronic by serial number & time) 

 Create Event log 
o Say OK 

 
 Go back to the Tabulators Menu 

o Under iVotronic - DRE 
 Display it to screen OR print it (you can also print to disc just like our other 

reports) 
 

 Vote Image Log – (records all vote images by every voter in random order for every 
iVotronic serial number) 
 Create Vote Image log (this is still under Tabulators then iVotronic-DRE) 

o Box comes up saying the log has been created 
o Exit out of the box by clicking the X in the top right corner 

 Go Back to the Tabulators Menu 
o Under iVotronic - DRE 

 Print Vote Image Log 
 Box comes up – select disc or printer on bottom right (suggest disc) 
 New box says EL155 has been created – Press OK 
 Click on iVotronic Vote Image Log (it will turn BLUE) 
 Select DISPLAY or PRINT 

 
 Print Write-in Report by precinct – (iVotronic write-ins are now available in ERM on this 

report) 
 Go Back to the Tabulators Menu 

o Under iVotronic - DRE 
 Print Write-in Report by precinct 

 Box comes up – select disc or printer on bottom right (suggest disc) 
 New box says EL159 has been created – Press OK 
 Click on iVotronic Write-in Report (it will turn BLUE) 
 Select DISPLAY or PRINT 
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Exit out of Election Reporting Manager (ERM) when done. 
 
Burning data to CD-rom: 
 
 Insert a blank CD into the CD-rom drive on your computer  
 
 A box appears with several choices – the top one should be highlighted in BLUE. 

o “Open writable CD folder using Windows Explorer” 
o Click OK 
 

 Click the down arrow at the end of the address line (address line probably shows E:\) 
o A drop-down box will appear 
o Select “C:” 

 Click on elecdata (it will turn BLUE) 
 On the LEFT side of the box under File and Folder Tasks: 

 SELECT Copy this folder 
o A COPY ITEMS box appears 
o Click on CD Drive (E:) it will be highlighted in BLUE 
o Select the COPY button 

 Files will copy in a separate window. 
 You will be prompted by a message at the bottom of your screen to click 

BALLOON TO SEE FILES WAITING TO BE WRITTEN TO CD. 
 Select the BALLOON after all files have been copied. 

 
 A new window will appear it will be for your CD DRIVE 

o On the LEFT side of the box under File and Folder Tasks: 
o Under CD Writing Tasks: 

 SELECT Write these files to CD 
 CD Writing Wizard Program window will open 

 Use the election name for the name 
 Click NEXT 
 Files will be written to the CD (it may take awhile) 
 The CD will automatically eject when done 

 Push drawer back in and make sure the Elecdata folder 
appears in the window (this confirms it was copied to the 
CD-rom). 

 Close out of this program 
 Eject the CD-ROM 

 Shut off the computer 
 Save the CD-ROM somewhere safe 

 


