
2010 SPECIAL RUNOFF BALLOT INSTRUCTIONS 
 
 Special Runoff Ballot: 
 

1)   For the preferential primary and the general election ONLY; 
2) Send to overseas voters who apply for an absentee ballot using the Federal 

Post Card Application or the Arkansas application for absentee ballot 
provided by county clerks. The federal Write-in Absentee Ballot may also be 
used, but should be marked to indicate “Special Runoff Ballot”; 

3) Include only races with three or more candidates for offices subject to a 
runoff, except judicial candidates – there is no special runoff ballot for judicial 
candidates; 

4) Send at the same time as the regular primary absentee ballot, in a separate 
envelope and with a separate voter statement; 

5) Designate in some way so as to distinguish them as they are returned (i.e. 
color coded----stamped “Special Runoff Ballot”); and  

6) Placed in a box marked “Special Runoff Ballots” and count only IF there is a 
runoff election. 

 
IF THERE IS A RUNOFF ELECTION: 
 
County Board of Elections shall prepare a tally sheet having ONLY the runoff races in 
the runoff election. 
 
Opening of Special Runoff Ballots: 
 

1. Open the “Special Runoff Ballot” envelopes at the time and place designated and 
published for the processing and counting of absentee ballots for the runoff 
election.  If the required materials are properly placed in the outer “Special 
Runoff Ballot” envelope, the election official should read aloud from the voter 
statement the name of the voter and determine the voting precinct in which the 
voter claims to be a legal voter.   

2. If there is a candidate in the voter’s precinct in the runoff election, place the 
Special Runoff Ballot in a box marked “eligible”; if the voter’s precinct does not 
have a candidate in the runoff election, place the Special Runoff Ballot in the box 
marked “ineligible”.   

3. For ballots in the “eligible” box, compare the name, address, date of birth, and 
signature of the voter’s application and statement and, for first time voters who 
registered by mail, the first-time voter’s identification document unless the voter 
previously provided identification at the time of mailing the voter registration 
application. 

4. If a first-time voter failed to provide the required identification with the ballot or 
at the time of mailing the voter registration application, place the absentee 
application, “Special Runoff Ballot” envelope, and voter’s statement in an 
envelope marked “provisional”. Record the reason for making the ballot 



provisional on the envelope, and refer it to the county board to determine whether 
the voter is qualified and whether or not the vote shall be counted; 

5. If the application and the voter’s statement do not compare as to name, address, 
date of birth, and signature, or if the absentee voter fails to return the required 
materials the Special Runoff Ballot shall not be counted; 

6. Like any other absentee ballot, failure of the voter to submit the required absentee 
materials in the proper envelopes is not grounds for challenging the ballot; 

7. Open the ”eligible” envelopes and make a list in duplicate of the names and 
voting precinct of the voters;  

8. The ballots shall be canvassed and counted according to the ranking order of the 
candidates. 

9. The total number of “Special Runoff Ballots” should equal the total of “Special 
Runoff Ballots” from the voter list submitted by the county clerk’s office plus the 
Federal Write-In Ballots which indicate the ranked candidates.  

10. Preserve all the statements of voters and the voters’ identification documents and 
deliver them to the county clerk, who shall file and keep as required for retention 
of ballot materials. 
 

 
Examples: 
 
Only tabulate the candidates in the runoff election.  Tabulate the ballot in order of the 
voters’ preference.  Eliminate the candidate who isn’t in the runoff election.  Move the 
ranking order up accordingly.  In the example below, Bo Bice is not in the runoff; 
therefore the voter’s choice of  James Smith moves to 2nd in ranking order.  Charlie 
Daniels is first in ranking order so he receives the vote for the runoff.    
 
Candidate     Rank 
Secretary of State    Primary Election Tally Special Runoff Tally 
 
Charlie Daniels      (1)   744    882  
Bo Bice        (2)   324    --- 
James Smith           (3)                755    845 
 
 
In the next example, the voter’s first choice was eliminated in the Primary Election; 
therefore, his second choice becomes his first choice for the runoff and is tabulated 
accordingly: 
 
Candidate     Rank 
Secretary of State   Primary Election Tally Special Runoff Tally 
 
Charlie Daniels      (2)   744    882  
Bo Bice        (1)   324    --- 
James Smith           (3)                755    845 
   



 
 
 
 
 
In the next example, the voter’s first choice was a write-in candidate.  The voter’s write- 
in choice did not make it to the runoff; therefore the 2nd choice moves to 1st choice and is 
tabulated accordingly. 
 
Candidate     Rank 
County Judge    General Election Tally Special Runoff Tally 
 
Alex Cauley           (2)   744    882  
Bo Bice        (3)   324    --- 
James Smith           (4)                755    845 
Write-In                  (1)                          12 
 
 
Responsibilities for “Special Runoff Ballots”: 
 
County Clerk: 

1) Send the “Special Runoff Ballot” and the instructions to overseas voters who 
apply for an absentee ballot for the Preferential Primary Election or the General 
Election if there are any races with three or more candidates for a single position 
that is subject to a runoff.  For overseas voters, there are the runoff ballots; do not 
send a regular runoff ballot unless specifically requested by the voter. 

2) Assembly of the “Special Runoff Ballot” is the same as regular Absentee Ballots  
-  voter statement, return envelope and instructions are placed in an outer 
envelope to be sent to the voter.  It is advisable that the return envelope be marked 
or color-coded for purpose of checking it in for proper placement when the ballot 
is returned. 

3) Keep a numbered voter list of the “Special Runoff Ballots” which are issued and 
returned. 

4) As “Special Runoff Ballots” are received and recorded as being returned, place 
them in a box marked “Special Runoff Ballots”. 

5) Give the numbered voter list of the returned “Special Runoff Ballots” to the 
county board of elections for canvassing 

 
County Board of Elections: 
 

1) When preparing the ballots for use as “Special Runoff Ballots”, the names of all 
candidates in the election are listed with a space provided for the ranking of the 
candidates in order of preference. 

2) Prepare a Special Runoff Ballot for any race with three or more candidates for any 
position subject to a runoff. 



3) A separate Special Runoff Ballot may be prepared, or a copy of a regular ballot 
may be used with spaces for ranking provided beside the names of candidates in 
pertinent races and other races marked out by making an X through them. 

4) It would be advisable to have these ballots a different color to distinguish them 
from regular ballots.  It would also be advisable to use colored or marked 
envelopes so they can be separated and placed in the proper ballot box. 

  
 
Voter Instructions: 
 
 
The enclosed “Special Runoff Ballot” is provided to you in the event that there is a runoff 
election.  Indicate your first-choice by marking the number “l” in the space provided 
beside the candidate’s name, your second choice by marking the number “2” in the space 
provided beside the candidate’s name, your third choice by marking the number “3” in 
the space provided beside the candidate’s name and so on.   

1) You may rank only one candidate if you choose. 
2) Do not mark the same number beside more than one candidate. 
3) Do not skip numbers. 

 
If there is a runoff, your ballot will be counted according to the order in which you rank 
the candidates.  Your choice marked “1” will be counted if that candidate makes the 
runoff.  If your first choice does not make the runoff, but your choice marked “2” does, 
your second choice will be counted, and so on. 
 
Remember, your special runoff ballot must be received by the clerk no later than close of 
business 10 days after the date of the election. 
 
 


